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I. MUC PiCH

Vin ban ndy nhim md ta, huéng din trinh tw cic bude trong viéc nhén va giai quyét
gidly dé nghi véng thi c6 phép va gidy dang ky thi ghép ciia sinh vién Dai hoc chinh quy,
Viin béng hai Pai hoc chinh quy, Lién thong Dai hoc chinh quy (sau ddy goi chung la hé
Chinh quy) con trong théi gian dio tao theo hé théng tin chi tai trudng Pai hoc Kinh té TP.
Hb Chi Minh,
II. PHAM VI AP DUNG

Quy trinh nay quy dinh viéc vang thi c6 phép va thi ghép cac hoc phin cé té chirc
giang day cho sinh vién hé Chinh quy tai Trudng Pai hoc Kinh t& TP. Hb Chi Minh.
III. CAN CU PHAP LY
- Quy dinh t4 chirc do tao theo hé théng tin chi tai Truong Pai hoc Kinh té TP. H3
Chi Minh (ban hanh kém theo Quyét dinh sé 1407/QP-DHKT-TCHC ngay 03
thang 9 ndam 2009.
- Quy dinh hoc vu déi véi sinh vién Dai hoc chinh quy dao tao theo h¢ théng tin chi
(ban hanh kém theo Quyét dinh sb 2015/QD-PHKT-QLDT&CTSV ngay 04 thang
10 nam 2010).
- Quy dinh véng thi két thic hoc phén, thi ghép dbi véi cac khoa dao tao PHCQ, Lién

théng PHCQ va Vin biing hai PHCQ (ban hanh kém theo Quyét dinh sb 3562/QD-
DHKT-QLDT ngay 14 thidng 11 nim 2014).

IV. GIAI THICH TU NGU VA CAC TU VIET TAT
- QLDTCTSV: Quan ly dao tao - Cdng tac sinh vién;
- SV: sinh vién;
- KTHP: Két thiic hoc phén;
- VTCP: Ving thi ¢6 phép;
- Portal sinh vién: Cong thong tin tai khoan c4 nhan sinh vién trén Website cia phong
QLDTCTSV: online.uch.edu.vn;
- Minh chimg di kém: Giy t& clia cdc don vi xdc nhén ¢6 lién quan dén ndi dung véng

thi ¢6 phép ctia sinh vién.
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2. Dién gidi cde bwée thye hién quy trinh

Buéc 1: Sinh vién chuén bj ho so véang thi c6 phép.

Hb so ving thi ¢6 phép gom:

. A A [ . - r . [ 2 » . s 2 A . A . .
- Gidy d€ nghj vang thi ¢6 phép sinh vién tai tai muc “Biéu mau - Gidy d€ nghi” tai

website: online.ueh.edu.vn;

- Minh chirng vang thi di kém: yéu cau ¢6 déng dau xac nhan (mdc tron, mau do) cia

Co quan cép. . )
Buéc 2: Nop gidy dé nghi viing thi ¢6 phép.

Thoi gian ndp gidy khéng trd qua 5 (nam) ngay lam viée tinh tir ngay thi.

> Nop truc tiép:

- Tai phong QLDTCTSV trong gi¢ 1am viéc hanh chinh (sdng: tir 7g30 - 11g30;
chidu: 13g30 - 16g30, tir thir Hai - thir Sau), phong A0.14, 59C Nguyén Pinh Chiéu,

phudng 6, quan 3, TP. H6 Chi Minh;

- Tai cc phong truc ciia phong QLDTCTSV. Thoi gian tir 17g45° dén 19g00°, tir

thir Hai - thir Bay tai cac co s& hoc.




>

Nop gian tiép qua email: vangthi-thighep@ueh.edu.vn
Giri ban scan (quét va chup bing may scan) va luu thanh tdp tin dinh dang .PDF
(Portable Document Format/Dinh dang Tai liéu Di dong) gidy dé nghi ving thi va

minh ching di kem.

Bwdée 3: Phan hoi tir phong QLDTCTSYV.

> Nop truc tiép:

Chuyén vién phu trach nhan, kiém tra tinh hop 1¢ va giri Gidy xac nhan nop dé nghi
ving thi ¢6 phép cho sinh vién.

» Nop gian tiép qua email: vangthi-thighep@ueh.edu.vn

Sinh vién nhén dugc email xdc nhan da nhan dugce ho so hop 1€ hoac yéu cau lam lai,

b6 sung hod so con thiéu/khong hop 8.

Budc 4: Nhin két qua phé duyét ving thi cé phép.

Chuyén vién phu trach chuyén ho so trinh lanh dao phong QLDTCTSV phé duyét
va cdp nhat két qua VTCP vao hé thong;

Sinh vién xem két qua phé duyét tai portal sinh vién trang online.ueh.edu.vn;

Sinh vién kiém tra diém qua trinh;

Theo doi lich thi va ding ky thi ghép, sinh vién ddng ky thi ghép trong thoi han 01
(mot) nam ké tir ngay thi chinh thire (ngay thi hoc phan véng thi c6 phép). Qua thoi
gian trén, két qua ving thi s& hét hiéu luc va sinh vién phai dang ky hoc lai hoc phan

trén.

Buéc 5: Sinh vién np gidy ding ky thi ghép.

Sinh vién ndp Gidy dang ky thi ghép trude ngay thi ghép it nhét 5 ngay lam viéc.
Nop truc tiép:

- Tai phong QLDTCTSV trong git 1am viéc hanh chinh (sang: tir 7g30 - 11g30;
chiéu: 13g30 - 16g30, tir thir Hai - thir Sau), phong A0.14, 59C Nguyén Dinh Chiéu,
phuong 6, quan 3, TP. H6 Chi Minh;

- Tai cac phong truc cia phong QLDTCTSV. Thai gian tir 17g45° dén 19g00°, tir

thir Hai - thir Bay tai cédc co s hoc.

- Chuyén vién phu trach nhén, kiém tra tinh hop 1¢ va giri Gidy xac nhin nop dang

ky thi ghép cho sinh vién.



> Nbp gi4n tiép qua email: vangthi-thighep@ueh.edu.vn

- Sinh vién giri ban scan (quét va chup bing may scan) va luu thanh tép tin dinh
dang .PDF (Portable Document Format/Dinh dang Tai lidu Di déng) Gidy ding
ky thi ghép.

- Sinh vién nhin dugc email xdc nhan d3 nhan dugc hod so hop 1€ hodc thdng bdo
hoc phén dang ky thi ghép khéng phti hop,

Burde 6 : Sinh vién nhén lich thi ghép.

- Chuyén vién phu trich kiém tra va bé tri lich thi ghép.
- Sinh vién xem lich thi ghép tai <Thai khoéa biéu - Lich thi> trén portal sinh vién sau
2 (hai) ngay ndp gidy.
Buwée 7: Lap danh sach thi ghép.
Chuyén vién phu trach 14p va chuyén danh séch sinh vién thi ghép dén phong Ké
hoach dao tao - Khao thi.
Buée 8: Luu hd so va eip nhét két qua thi ghép.
Chuyén vién phu trach chiu trach nhiém giai quyét, luu hd so va cAp nhét két qua
thi ghép cho sinh vién.
Budc 9: Sinh vién xem két qua thi ghép.

- Sinh vién ¢6 trach nhiém kiém tra diém qua trinh ciia hoc phin ving thi. Néu c6 sai
sot/thic méc, sinh vién lién hé gidng vién giang day. Sau 15 ngay lam viéc ké tir khi
théng béo két qua trén danh sach thi chinh thirc, Truéng khéng giai quyét khidu nai
diém qua trinh.

- Két qua diém thi ghép xem tai Két qua thi két thic hoc phén (Scan), chon hé cia sinh
vién, muc <DIEM THI GHEP>, chon khéa hoc ciia sinh vién.

VI. TAI LIEU LUU TRU
STT TAN TAI LIEU BSII}IUVI TH?U%IAN
1 Gidy d€ nghj vang thi c6 phép P. QLDTCTSV 2 nim
2 Gidy ding ky thi ghép P. QLDTCTSV 2 nidm
3 | Bang diém gbc P. QLDTCTSV Vinh vién
4 | Danh séch sinh vién thi ghép P. QLPTCTSV Vinh vién




VII. CAC BIEU MAU PiNH KEM

STT ];‘;lé&UH;&% TEN BIEU MAU
1 QLDTCTSV.QT.04.01 | Giay de nghi vang thi c6 phép
2 QLDTCTSV.QT.04.02 | Gidy dang ky thi ghép
3 QLDTCTSV.QT.04.03 | Danh sach sinh vién thi ghép




TRUONG DAI HQC KINH TE TP. HCM CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG QLDPTCTSV Poc lap - Tu do - Hanh phic

GIAY PE NGHI VANG THI CO PHEP

Kinh giri : PHONG QUAN LY DAO TAO - CONG TAC SINH VIEN

Toitén @ .......... b 4 8 A A SR SO 0N S DA 08 £ AT AN R SRR SR SRS D Sinhngdy @/,
MA SV smmmmmaniomsmmmms LOps s KhOas: o, Dién thoai liénhé : ..........coco......
Kinh d& nghj Phong QLDTCTSV xét duyét cho t6i duoc ving thi c6 phép cac hoc phan sau :
STT Tén hoc phan (Mén hoc) S4 tin chi Ngay thi Gio thi Mai l6p HP

1

2.

3.
LY05 ovnivmsnsriiesiimssmmsn s ERT RSe  e Te
To6i cam doan noi dung trong gidy dé nghi la dung su that. Néu khong, t6i s& chju moi hinh thire ky luét cua
Truong.

Pinh kém : ... TP.HCM, ngay . ... thang . ..nam 20

TP.HCM, ngay ........ thdng ........ ndm 20 Nguoi dé nghi

Y kién ciia Phong QLDTCTSV

Npi dung giai quyét : - Ngwoi nhdn gidy :
Luu y: Iy do di cong tic phai dinh kém gidy xdc nhin cong tic, khong xdc nhan truc tiép vio gidy

GIAY XAC NHAN NOP PE NGHI VANG THI CO PHEP

Ngay / /20 ldac.... . Phong truc (P.QLDTCTSV)tai coso. ... ... ¢6 nhan Gidy dé nghj ving
thi CO' PREPCUABY: o & 5 smsss & & Steisn 3 % BHIRGS 3 S0 MSSV ks o o vraemn & v s . GOm:. .. .mén:
T8 5 B85 5 o s i i 5 3 dionesn 1 atsomonim n # sumsend 3 8 ST & K BERAREETS 7 ACHASED 3 X  HOEEABR ¥ MO
. o ¢ orvouonn s b % e % & S & AN § S % § RS § 1 RGP S 6 SRS A
i 1 3 B Y § T HUESY § I § F A § N NN 5§ HRSHY § S § § § SOOI §
NOITdung gidi qQUYEL: . . ..o et i e e e

Ho tén, chir ky nguoi nhén gidy dé nghi

- 8V 6 trach nhi¢gm kiém tra PIEM QUA TRINH mén ving thi trén danh sdch thi chinh thirc.Néu cé
thic mdc, sv lién h¢ giang vién giang day. Sau 15 ngay lam vige ké tiv khi thong bdo két qua trén danh sdich
thi chinh thire, P.QLDTCTSV khong gidi quyét khiéu nai diém qud trinh.

- SV git Gidy xic nhin nay kém véi Gidy dé nghj thi ghép. Thivi gian ngp Gidy thi ghép phai trudc
ngay thi ghép it nhat 5 ngay.

- Két qua VICP cé gid tri trong 01 nam. Sinh vién ding ky thi ghép theo lich thi cia T rweong (néu cd).
Truwong khong to chirc ky thi riéng cho sinh vién di ving thi ¢35 phép.

- Sinh vién tra cieu lich hoc/ lich thi tgi: khkt.ueh.edu.vn.

OLDTCTSV.QT.04.01 Lan ban hanh: 02 HL: 01/12/2019



TRUONG DPAI HQC KINH TE TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG QLDTCTSV Poc lap - Ty do - Hanh phic

GIAY PANG KY THI GHEP

Kinh giri: PHONG QUAN LY PAO TAO - CONG TAC SINH VIEN

TORLRIY : o oo 5 = wivmaien & 5 95 § ¥ PR 4 § DHEes ¥ 5 @5 Sinhngay: .............
Sinh vién lép: ............ Khoa: ......... Hé: ... ....
MasdSV:................ PABN thogE: . . cooois @i v 5 v vwaninn + 6 wannes & . .
Pi duge Phong Quan ly déo tao - Cong tac sinh vién ddng y ving thi c6 phép cac hoc phin :
STT Tén hoc phan (Mén hoc) So tinchi | Ngay thi Ngay nop Gidy Ghi cha
vang thi coé phép
1
2
| 3

Nay tdi dang ky thi ghép cling céc 16p sau:
STT Tén hoc phan (Mén hoc) Gio thi Ngay thi Nganh thi Khoa -
1

Ta6i cam ket s& hoan toan chiu trach nhiém doi vai ndi dung trén.

Luwru ¥: Théi gian ngp Gidy ding ky thi ghép TP. Ho Chi Minh, ngay ..... thang .... nim
phii trude ngay thi ghép it nhit 5 ngay Nguoi diing ky

Ngay / /20 ldc.... . Phong truc (P.QLDTCTSV)taicdosd....... ¢6 nhan Gidy dang ky thi
ghilp CUREN i s swamvs v 58 3 49 EwEs ¢ 53 5 FECEES §EE 3 58 SRBETE 5 MISBY: oo s i 5 5 5 siswe s IO g 5 5
KOs B8 ssssmsans S6 mon dang ky thi ghép:. . .........

O O VPO

B i ¢ i ¢ ounns 0 s S B S Y R § SRS 6 SRR § % R § R B Y WA B B RS § B e

3

Ho tén, chir ky nguoi nhan gidy dang ky

SV xem két qua giai quyét gidy thi ghép tai <Trang cua ban> trén Portal sinh vién sau ngay njp gidy 03 ngay.
Két qua diém thi ghép xem tai Két qua thi két thic HP (scan), chon hé cta sv, muc <DIEM THI GHEP>, chon Khéa
hoc ctia sv.

QLDTCTSV.QT.04.02 Lin ban hanh:02 HL: 01/12/2019



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC KINH TE TP. HCM Poc 1ap - Tu do - Hanh phic

DANH SACH SINH VIEN THI GHEP

Moén thi: Ma HP:

Nganh/Chuyén nganh:

Khéa: -He:

Ngay thi: - Gio thi: - Giang duong:

ST| ... « . ... |So _ ., |Diém thi[ Ghi
T Ma so SV Ho tén Ngay sinh tor Chir ky KTHP | cha
1
Tdng s6 bai thi: Ho tén chit ky giang vién chdm diém thi KTHP

Tong s6 to:

Ho tén chir ky can bo coi
! ¥ Ho tén chit ky Truéng (Pho) b mén

Ho tén chir ky can bo coi

Ghi cha:  Sinh vién vc“ing thi co phép ngay - g -phong

QLPTCTSV.QT.04.03 L4n ban hanh: 02 HL: 01/12/2019



