‘BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Poc lap - Tw do - Hanh phiic

$6:3291/QD-DHK T-KHDTKT TP. H6 Chi Minh, ngay 11 thing 12 nam 2019

QUYET PINH
V/v ban hanh Quy trinh Xdc nhén gi¢ gidng

HIEU TRUONG TRUONG PAI HOC KINH TE TP. HO CHi MINH

Cin cir Quyét dinh s 70/2014/QBP-TTg ngay 10 théang 12 nim 2014 ciia Thi tuéng
Chinh pht vé viéc ban hanh Diéu 18 trudng dai hoc;

Cin cir Nghi quyét s& 77/NQ-CP ngay 24 thang 10 nam 2014 ctia Chinh phu vé
thi diém di mai co ché hoat dong dbi véi céc co sé gido duc dai hoc cong 1ap giai doan
2014-2017; Nghi quyét s8 117/NQ-CP ngiy 09 thang 11 nim 2017 ctia Chinh phi vé
phién hop thuong ky thang 10 ndm 2017,

Can cir Quyét dinh s6 2377/QD-TTg ngay 29 thang 12 nam 2014 cta Thu tudng
Chinh phu vé viéc phé duyét P& an thi diém dbi méi co ché hoat dong cua Truong
Pai hoc Kinh t& TP. H6 Chi Minh giai doan 2014-2017;

Cin ctt Bién ban sb 2349/BB-DHKT-VP ngay 07 thang 10 nam 2019 vé viéc théng
nhét quy trinh quan 1y, thu hoc phi va thanh toan thu lao hoc phin giang bang tiéng Anh.

Theo dé nghi cia Trudng phong K& hoach dao tao - Khéo thi,

QUYET PINH:

Pidu 1. Ban hanh Quy trinh Xac nhén gid gidng phuc vu cho cong tac thanh toan thu
lao giang day.

Pitu 2. Trudng phong K& hoach dao tao - Khio thi va cdc Trudng don vi lién quan chiu

tra’uy)iém thi hanh Quyét dinh nay ké tir ngay ky./-
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TRUONG DPAI HOC KINH TE TP. HO CHI MINH
PHONG KE HOACH PAO TAO - KHAO THI

QUY TRiNH
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I. MUC PiCH

Xéc nhén gi¢ giang dé thanh toan tién cho gidng vién tham gia giang day tai UEH.
Il. PHAM VI AP DUNG

1. Péi twong 4p dung: xic nhén gid giang cho giang vién co hitu va thinh giang.

2. Trach nhiém ap dung: Phong Tai chinh — Ké toan, Phong QLDT-CTSV, Phong
QLDT Tai chirc, Vién dao tao Sau dai hoc, Phong Coéng nghé thong tin, Cac Khoa dao tao,
Ban chuyén moén, Bo mon.

IIl. CAN CU PHAP LY

Luat Gigo duc Pai hoc, sb 08/2012/QH13 ngay 18 thang 6 nim 2012;

Luét Sira d6i, bd sung mot sb Piéu cta Luit Gido duc Dai hoc, sb 34/2018/QH14
ngay 19 thang 11 ndm 2018;

Quyét dinh s6 70/2014/QD-TTg ngay 10 théng 12 nam 2014 cua Thi tuéng
Chinh phu v& viéc ban hanh Diéu 1¢ trudng dai hoc;

Nghi quyét sé 77/NQ-CP ngay 24 thang 10 niam 2014 ctia Chinh phu vé thi diém
ddi mai co ché hoat dong d6i véi cac co s gido duc dai hoc cdng lap giai doan
2014-2017; Nghi quyét s6 117/ NQ-CP ngay 09 thang 11 nam 2017 ctia Chinh phu
vé phién hop thudng ky thang 10 nim 2017,

Quyét dinh s§ 2377/QD-TTg ngay 29 thang 12 ndm 2014 ctia Thi tuéng Chinh phu
vé viéc phé duyét D& 4n thi diém ddi méi co ché hoat dong cua Truong Dai hoc
Kinh t& TP. Hd Chi Minh giai doan 2014-2017;

Bién ban s 2349/BB-DHKT-VP ngay 07 thang 10 ndm 2019 vé viéc thong nhat
quy trinh quan 1y, thu hoc phi va thanh toan thu lao hoc phz:in giang bang tiéng Anh;
Quyét dinh ban hanh Quy dinh t§ chirc dio tao theo hé thdng tin chi tai Truong Dai
hoc Kinh t& TP.HCM (s6 1407/QD-DHKT-TCHC, ngay 03/9/2017).

IV. GIAI THICH TU NGU VA CAC TU VIET TAT

DVQLDT: Céc don vi quan ly ddo tao (Phong Quén ly dao tao — Cong tac sinh vién,
Phong Quan ly dao tao Tai chire, Vién Do tao Sau dai hoc).

Phong KHDT - KT: Phong Ké hoach dao tao - Khéo thi.

Phong TC - KT: Phong Tai chinh - K& toan.

PHCQ: Dai hoc chinh quy.

VB2CQ: Vin bing 2 chinh quy.

LTPHCQ: Lién thong dai hoc chinh quy.

VLVH: Vira lam vira hoc.




- CH: Cao hoc.

- NCS: Nghién ctru sinh.
- TKB: Thoi khéa biéu.

V. NOI DUNG
1. Luu d6
BUGC QUY TRINH TRACH NH;EM TAI LIE}J /BIEU
THUC HIEN MAU
1. Chuyén vién dugc Bang ké thanh toan
@ phén cong tién giang cla
Phong TC - KT
Khong
2. . chinh xdc || Chuyén vién dugc
Kiém tra phén cong
Chinh xac
3. Lanh dao phong
Phé duyét KHDbT-KT
Dat
4. ¥ Chuyén vién dugc Bang ké thanh toan
Chuyén giao phan cong tién giang cua
Phong TC - KT
5. - Chuyén vién dugc
Luu ho so

phén cong

2. Dién giai cac bwéc thwe hién quy trinh

Bude 1: Nhin yéu ciu

- Céc Khoa dao tao, Ban chuyén mén, BY mon thuc hién ké khai gi¢ gidng online

trén website cua Phong TC - KT.

- K& khai theo timg loai hinh dao tao PHCQ, VB2CQ, LTPHCQ, VLVH, CH, NCS.
- Ghi sb, chuyén tinh trang, “Chd x4c nhan” trén hé théng thanh toan.

Bude 2: Kiém tra

- Cén ct vao:

+ Thoi khoa biéu cac bac, hé da ban hanh;

+ K& hoach bao céo ngoai khoa, huéng din thyc tap tot nghiép cta cac PVQLDT;




+ S6 Iuong sinh vién ding ky hoc phin ctia céc bac, hé trén phan mém quan ly dao tao;
- Chuyén vién tién hanh thyuc hién céc cOng viéc sau:

+ Phén loai Bang ké theo tirng loai hinh dao tao;

+ Kiém tra tinh trang xac nhan cia l6p hoc phan;

+ Kiém tra s6 tin chi, s6 lugng sinh vién, thoi gian giang trong/ngoai gid cua cac 1op
hoc phan;

+ Kiém tra, so sanh, cip nhit thong tin giang vién ké khai so voi thong tin giang vién
trén hé théng;

+ Kiém tra viéc tring lich giang ctia gidng vién;

- Phan hdi véi Khoa, Ban vé nhitng bang ké khong hop 1& @ diéu chinh.

- In nhitng bang ké hop 1€ va trinh Lanh dao Phong KHDT - KT phé duygt.

Budc 3: Phé duyét

- Lanh dao Phong KHDT - KT phé duyét cac bang ké thanh toan tién giang;

- Néu khong dat yéu cau s& chuyén lai cho chuyén vién diéu chinh cho dén khi dat
yéu cau.

Buéc 4: Chuyén giao

Sau khi lanh dao phé duyét, chuyén vién dugc phén cong s& thuc hién cdng viée sau:

- Chuyén bang ké thanh toan tién giang cho Phong TC —KT;

- Thuec hién ghi sb, chuyén tinh trang “P4 x4c nhan” trén hé thdng thanh todn online.

Buée 5: Luu hd so

Chuyén vién phu trach luu trir cac hd so cta qué trinh x4c nhan giv giang theo quy
dinh. Chuyén vién sé dong hd so va chuyén kho luu trit.

VI TAI LIEU LUU TRU

STT Tén hd so Mi biéu miu Tréch nhiém lru | Thoi gian luu
Béng ké s6 lugng sinh vién Cac PVQLDT
1 | dang ky hoc phan ciia cac
DVQLDT
5 B‘étng ké thanh toan tién TCKT.QT/04-01 Phong KHDT- 1 ndm
giang KT

VIL. CAC BIEU MAU DPINH KEM

Khong ¢o
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