BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Djc lip - Tw do - Hanh phic

$6:3292/QD-DHKT-KHDTKT TP. H6 Chi Minh, ngay 11 thang 12 nim 2019

QUYET PINH
V/v ban hanh Quy trinh Lap K& hoach dao tao - Thoi khoa biéu cic bac/hg

HIEU TRUOGNG TRUONG PAI HQC KINH TE TP. HO CHI MINH

Can ctr Quyét dinh s6 70/2014/QD-TTg ngay 10 théang 12 nam 2014 cia Thu tudng
Chinh pht v& viéc ban hanh Diéu 18 trudong dai hoc;

Can ctr Nghi quyét s§ 77/NQ-CP ngay 24 thang 10 nim 2014 ctia Chinh phi vé
thi diém ddi méi co ché hoat dong ddi véi céc co s& gido duc dai hoc cong 1ap giai doan
2014-2017; Nghi quyét s& 117/NQ-CP ngay 09 thang 11 nim 2017 cta Chinh phi vé
phién hop thuong ky thang 10 ndm 2017;

Can cr Quyét dinh sb 2377/QD-TTg ngay 29 thang 12 ndm 2014 cta Thu tuéng
Chinh phii v& viéc phé duyét P& 4n thi diém dbi méi co ché hoat dong cua Trudng
DPai hoc Kinh té TP. Hd Chi Minh giai doan 2014-2017;

Cin c&t Bién ban sb 2349/BB-DHKT-VP ngay 07 thang 10 nam 2019 vé viéc thong
nhét quy trinh quan 1y, thu hoc phi va thanh toan thii lao hoc phan giang bang tiéng Anh.

Theo d& nghi cta Trudng phong Ké hoach dao tao - Khao thi,

QUYET PINH:

Piéu 1. Ban hanh Quy trinh Lip K& hoach dao tao - Thoi khéa biéu cac bac/hé phuc vu
cho cong tac gidng day.

Piéu 2. Trudng phong Ké hoach dao tao - Khao thi va cac Trudng don vi lién quan chiu
trach rthiém thi hanh Quyét dinh nay ké tir ngay ky./-

Noi nhgn: * L
- Nhu Diéu 2.
- Luu: VT, KHDTKT.
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I. MUC PiCH
Quy trinh nay duoc thiét 14p nhim hudng din cach thire Lap Ké hoach dao tao — Thoi
khoa biéu cho Hé DPHCQ, VB2CQ, LTPHCQ, VLVH, Sau dai hoc.

II. PHAM VI AP DUNG
1. Poi twong ap dung
Lap K& hoach dao tao, Thoi khoa biéu cho Hé DPHCQ, VB2CQ, LTPHCQ, VLVH,

Sau dai hoc.

2. Trach nhi¢m ap dung

Can bd vién chitc Phong KHDT-KT, Phong QLDT-CTSV, Vién Dao tao Sau Pai
hoc, Phong QLPT Tai chirc; giang vién, hoc vién/sinh vién thudc Truong Dai hoc Kinh té
TP.HCM.

III. CAN CU PHAP LY

- Luét Gido duc Pai hoc, sb 08/2012/QH13 ngay 18 thang 6 nam 2012;

- Lujt Stra dbi, bd sung mot s& Diéu cta Luat Gido duc Pai hoc, s 34/2018/QH14
ngay 19 thang 11 ndm 2018;

- Quyét dinh sé 70/2014/QD-TTg ngay 10 thang 12 ndm 2014 cta Thu tuéng
Chinh phi vé viéc ban hanh Diéu 1¢ trudng dai hoc;

- Nghi quyét s6 77/NQ-CP ngay 24 thang 10 nim 2014 ctia Chinh ph vé thi diém
d6i méi co ché hoat dong dbi véi cac co s& gido duc dai hoc cong lap giai doan 2014-2017;
Nghi quyét s6 117/ NQ-CP ngay 09 thang 11 ndm 2017 ciia Chinh phti vé phién hop thuong
ky thang 10 nam 2017,

- Quyét dinh s6 2377/QD-TTg ngay 29 thang 12 nam 2014 cua Thu tuéng Chinh phu
v& viéc phé duyét D& 4n thi diém déi méi co ché hoat dong ctia Trudmg Pai hoc Kinh té
TP. Hb Chi Minh giai doan 2014-2017.

- Quyét dinh ban hanh Quy dinh td chirc dao tao theo hé théng tin chi tai Truong Dai
hoc Kinh t& TP.HCM (s6 1407/QD-DHKT-TCHC, ngay 03/09/2017)..

- Quy ché d3o tao trinh d3 thac si (Ban hanh kém theo thong tu s6 15/2014/TT-BGDT,
ngay 15/5/2014).

- Quy ché dio tao trinh d§ tién sT (Ban hanh kém theo thong tu s6 10/2009/TT-BGDT,
ngay 07/5/2009).

- Quyét dinh ban hanh Quy ché tuyén sinh va dao tao trinh d dai hoc VLVH (s6
3107/QP-PHKT/DTTC, ngay 01/10/2017).




IV. GIAI THICH TU NGU VA CAC TU VIET TAT
- P. KHDT-KT: Phong Ké hoach dao tao — Khao thi

-P. QLDT-CTSV: Phong Quan ly dao tao — Cong tac sinh vién

- P. QLDTTC: Phong Quan ly dao tao Tai chirc
- V. BPTSDH: Vién Dao tao Sau dai hoc
- P. PBCL-PTCT: Phong Pam bao chét lugng — Phét trién chuong trinh
- PHCQ: dai hoc chinh quy

- VB2CQ: véan bz:ing 2 chinh quy

- LTPHCQ: lién théng dai hoc chinh quy

- VLVH: vira lam vira hoc

- SPH: Sau dai hoc
- TKB: Thoi khéa biéu

- CTDT: Chuong trinh dao tao
- DKHP: dang ky hoc phin

V. NOIDUNG
1. Lru d6
Buée Luwu dd hwéng din Trach nhiém | Tai liéu/ Biéu miu
- Quyét dinh ban
Thu thap va tong v d3 ' q - Chuong trinh dao
1 hop y dao tao; P. tao:
' DBCL-PTCT. | "Khung thoi gian
P. TC-HC o oo g
ao tao;
v
2 Lép ké hoach dao tao P. KHPT-KT
A P. KHDT-KT, | - Bang théng ké sc":)
3 Tiép nhan va xtr ly cac don vi quan | lugng sinh vién va ké
cac thong tin phan hoi ly dao tao, cac | hoach thoi gian
khoa dao tao PKHP.
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4 E Phé duyét ke hoach dao tao P. KHPT-KT |KHPTKT.QT.11.01
A 4
Tiép nhén bang thong ké so - Bang thong k& s0
5 lwong SV/HV va ké hoach thoi P. QLDT- | lugng sinh vién;
gian dang ky hoc phin CTSV - Ké hoach thoi gian
DKHP.
. . ok y KHPTKT.QT.11.02
6 Lap thoi khoa bieu du kién P. KHPT-KT KHDTKT OT.11.08
: P. KHDT-KT,
. Tiép nhén va xur ly cac thong céc don vi quan
tin phan hoi ly dao tao, cac
+ khoa dao tao
8 Dbing ky hoc phén cua sinh P. QLPT-
vién CTSV
e KHDTKT.QT.11.05;
|
v KHPTKT.QT.11.03;
Tiép nhén va xtr Iy c4c thong P. KHDT-KT, | KHPTKT.QT.11.04;
10 tin phan hdi cac don vi dao | KHDPTKT.QT.11.06;
tao, cac khoa | KHDTKT.QT.11.07;
dao tao KHDTKT.QT.11.10;
KHDPTKT.QT.11.11
) 4
11 | Diéu chinh thoi khoa biéu P. KHPT-KT
L 4
12 P. KHDT-KT

2. Dién gidi cac buéc thwe hi¢n quy trinh

Bude 1: Thu thép va tong hgp théng tin.

Céc don vi quan Iy dao tao kidm tra, ra soat cac CTDT truéc khi 1ap ké hoach tuyén

sinh khéa méi. Néu chua c6 hogc can didu chinh, cic don vi quan Iy dao tao dé nghi P.
DPBCL - PTCT va céc khoa dao tao tién hanh bd sung, diéu chinh CTDT cho phu hop; P.
PBCL-PTCT cung cép cho P. KHPT-KT Quyét dinh ban hanh CTDT hodc diéu chinh
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CTDT (néu c6) kém theo chuong trinh dio tao chi tiét d& duge Ban Giam hiéu phé duyét;
Phong TC-HC cung cép cho P. KHDT-KT khung thoi gian d4o tao clia nim hoc; Phong
y€u cau cac don vi quan ly dao tao cung cép cho P. KHPT-KT ké hoach tuyén sinh khoa
méi, thong tin cac don vi lién két, k& hoach phan bd nganh, chuyén nganh; ké hoach mo
céc 16p tra ng hoc phén; tién d6 dao tao ctia khéa hoc.

Buéc 2,3,4: Lap ké hoach dao tao; tiép nhin va xir Iy cac théng tin phan hdi; phé
duyét ké hoach dao tao.

Trong thang 07 hang nam, P. KHDT-KT s& tién hanh lap ké hoach dao tao cho nim
ké tiép can cir vao:

- Khung thoi gian dao tao dugc phé duyét hang nam;

- Ké hoach tuyén sinh cac khéa méi;

- Théng tin ctia céc don vi lién két;

- K& hoach phén bd nganh, chuyén nganh,;

- K& hoach md cac 16p hoc tra ng hoc phin;

- Tién @6 dao tao cua céc khoa.

Sau khi hoan tét viéc lap ké hoach dao tao. P. KHDT-KT sé& chuyén cho cac khoa dao
tao, cac don vi quan ly dao tao cé lién quan ké hoach dao tao (KHPTKT.QT.11.01) qua
Email vao tudn déu ciia thang 8. Cic don vi s& phan héi y kién cho P. KHPT-KT sau 2
tudn ké tir ngay cdc don vi nhin ké hoach dao tgo dé Phong hoan chinh K& hoach dao tao
va Trinh Trudng phong phé duyét.

Buéc 5,6,7,8: Tiép nhin bang théng ké s6 lwgng SV/HV va ké hoach thoi gian
ding ky hoc phan; lap thoi khéa biéu du kién; tiép nhén va xir Iy cAc thong tin phan
hoi.

Cham nhét 04 tudin trude ngay ban hanh thoi khoa biéu dy kién ctia mdi hoc ky, cac
don vi quan Iy dao tao giri cho P.KHDT - KT céc thong tin dé b tri thoi khéa biéu du kién
nhu sau:

- K& hoach thri gian ding ky hoc phén cta hoc ky;

- Cép nhat, bd sung s6 lugng sinh vién (ké ca s6 lugng sinh vién dang ky hoc tra ng)
cua tirng loai hinh dao tao, timg khoa, timg chuyén nganh;

- K& hoach m& cac hoc phﬁn khong c¢o trong ké hoach dao tao cia hoc ky.

Can cit ké hoach dao tao chinh thirc. P.KHDT - KT xdy dung va ban hanh thoi khoa
biéu du kién cta timg hoc k¥ cin cir vao:

- K& hoach dao tao ctia hoc ky;
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- Ké hoach thoi gian ding ky hoc phan ctia hoc ky;
- Céc nganh du kién tuyén sinh (khoa méi);

- Bang s6 lwong sinh vién (ké ca s lwong sinh vién ding ky hoc tra ng) ctia timg loai
hinh dao tao, tirng khoa, timg chuyén nganh;

- Ké hoach m& cdc hoc phan ngoai ké hoach;
- Qu¥ giang duong hién co trong hoc ky.

Sau khi hoan tit viéc 14p thoi khoa biéu du kién. P. KHPT - KT gtri cho céc khoa dao
tao, cac don vi quan Iy dao tao c6 lién quan Thoi khéa biéu (KHPTKT.QT.11.02 va
KHDTKT.QT.11.08) qua Email; P. KHDT - KT tip nhén va xir Iy c4c thong tin phan hdi
tir céc tr cac khoa dao tao, céc don vi quan 1y dao tao va tiép nhén phan céng gidng vién tir
cac khoa dao tao;

-Tiép theo, SV/HV dang ky thoi khéa biéu.

Buwéc 9,10,11: Léap thoi khéa biéu chinh thirc ; tiép nhan va xir Iy cac thong tin
phan hdi ; didu chinh thi khéa biéu.

- C4c don vi quan ly dao tao giri két qua ding ky thoi khoa biéu ctia SV/HV cho P.
KHDT-KT xtr 1y cac hoc phan hiy;

- P. KHPT-KT ban hanh th&i khéa biéu chinh thirc cho cac khoa dao tao, cac don vi
c6 quan ly dao tao co lién quan Thoi khoa biéu chinh thirc (KHPTKT.QT.11.05) qua
Eniail;

- Tiép nhén va xir ly cac nghiép vy phat sinh va didu chinh TKB tir cdc don vi quan
1y d4o tao va cac khoa dao tao, gdm: hity 16p hoc phin (KHPTKT.QT.11.06) ; diéu chinh
thé4i khéa biéu, giang vien (KHPTKT.QT.11.03, KHDTKT.QT.11.04,
KHPTKT.QT.11.10, KHPTKT.QT.11.11); d& nghi mo thém 16p hoc phén
(KHPTKT.QT.11.07).

Buwéc 12: Luu hd so

Chuyén vién phu trach luu trit cac hd so ctia qué trinh 18p Ké hoach dao tao, Thoi khoa
biéu can cit vao thoi gian luu trit tai myc 12, chuyén vién s& dong hd so va chuyén kho luu
trir.
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VI. TAILIEULUU TRU
STT Tén ho so Ma biéu mau Tréch phigm lra | 1208
) gian luu
Quyét dinh ban hanh Khéng
1| chuong trinh ddo tao P, BBCL-PICT | 4e dinh
2 | Chuong trinh dao tao P.PBCL-PTCT | 1ons
xac dinh
3 |KShoachddotonim | yypRTQL.ILOL | P.KHBTKT | ™"
oc khoa
A E;‘:lgg Tiﬁgvfgnssa L4 P. QLPT-CTSV | Hét nién
hoach thoi gian DKHP P. KHDT-KT khoa
Thoi khQa bi@:u du kién Hét nien
5 hoc ky sdp xep theo KHDTKT.QT.11.02 | P. KHDT-KT Kha
. A N oa
nganh, chuyén nganh
] g;nfékngglz .d&l‘lnig, ky P. QLDT-CTSV | Hét nién
ek P.KHDT-KT | khoa
hoc phan huy
Phiéu @& nghi thay doi : £
X ) e Khoa Dao tao Het nién
7 dfc;:u chinh thoi khéa KHDTKT.QT.11.03 P KHDT-KT s
biéu
g |Phicuthay doithdng | pyrer or11.04 |P.KHDTKT | 10"
tin giang vién phu trach khoa
Thoi khoa biéu chinh &
9 | thirc sép xép theo KHPTKT.QT.11.05 | o KHPT-KT | Hetmen
: A . Khoa Pao tao khoéa
nganh, chuyén nganh
Phiéu dé nghi hiy 16p P.QLDT-CTSV | Hétnién
10|10 phin KHDTKT.QT.11.06 | 1 L ripT.KT khéa
Phiéu dé nghi m& thém P.QLDT-CTSV | Hétnién
11 16 hoc phan KHDTKT.QT.I1.07 | p v ypT KT | khoa
Thoi khéa bicu du kién ,
sap xep theo ting khoa | . P. KHDT-KT Hét nién
12 dé phan cong giang EEERE QL LGS Khoa Dao tao khoa
vién
Thoi khéa bicu chinh bt nien
13 | thuc sép xép theo timg | KHPTKT.QT.11.09 | PXHDT-KT Chisa

khoa
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Phiéu tra 10 thay dbi P.KHDT-KT Hét nién
14 | o2 hia bidu KHPTKTQLILA0 | gy oo dBo o | Mida
Phiéu tra 10 thay d6i P.KHDT-KT Hét nién
15 | siang vién KHPTRTQLILIL | o diotao | Khba
Thoi khoa biéu PH P.KHDT-KT Hét nién
1 L, QT.11.
S |yLvE Chfihtyiey | PR leLQTAL2 5 o prre Khila

VII. CAC BIEU MAU PINH KEM

STT | MA HIEU BIEU MAU TEN BIEU MAU
1 KHDPTKT.QT.11.01 | K& hoach do tao nim hoc

Thoi khéa biéu du kién hoc ky sap xép theo nganh,
chuyén nganh

3 KHDTKT.QT.11.03 | Phiéu d& nghj thay ddi, diéu chinh thoi khoa biéu

4 KHDTKT.QT.11.04 | Phiéu thay dbi thong tin gidng vién phu trach

Thoi khéa biéu chinh thirc sdp xép theo nganh,
chuyén nganh

6 KHDPTKT.QT.11.06 | Phiéu d& nghj hity 16p hoc phéan

2 KHDTKT.QT.11.02

5 KHDTKT.QT.11.05

7 KHPTKT.QT.11.07 | Phiéu d nghi m& thém 16p hoc phan

Thoi khoéa bidu dy kién sip xép theo timg khoa dé
phén cdng giang vién

9 KHPTKT.QT.11.09 | Thoi khéa biéu chinh thic sip xép theo timg khoa
10 KHDPTKT.QT.11.10 | Phiu tra 1 thay ddi thoi khoa biéu

8 KHDTKT.QT.11.08

11 KHDTKT.QT.11.11 | Phiéu tra 101 thay doi giing vién
12 KHDTKT.QT.11.12 | Thoi khéa biéu PH VLVH (Chinh thirc)
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TRUC)NG DAI HOC KINH TE TPHCM  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KE HOACH PT - KHAO THi Poc lap - Ty do - Hanh phic

So: ...

Kinh gui: ...
1/ TONG HQP QUY MO PAO TAO DU KIEN HE PHCQ THEO KHOA
1.1 KHOA ...

HQC KY PAU NAM ...

\ MA ] GHI CHU
HQC PHAN HP DHCQ | VB2CQ | LTPHCQ | TONG
HQC KY CUOI NAM ...

. MA g GHI CHU
HQC PHAN AP DHCQ | VB2CQ | LTPHCQ | TONG

LUU Y POI VOI KHOA, BAN, BO MON:

2/ KE HOACH DAO TAO CHI TIET CUA HE PAI HQC CHINH QUY NAM...

KE HOACH PAO TAO HQC KY PAU NAM ...
CACHE ...

KHOA ... HE ... (Hoc ky thw ...)

Hoc ly thuyét: ... tudn
Trong dé:

+ Nghi : ... ... tudn
On va thi cudi hoc ky ... tudn
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NGANH ...
NGANH | TEN HQC PHAN | MA HP TC KHOA/BAN | GHI CHU

KE HOACH PAO TAO HQC KY GIUA NAM ...
CAC HE ...

KHOA ... HE ... (Hoc ky thi ...)

Hoc Iy thuyét: ... tudn
Trong dé:
+ Nghi: ... ... tuan
On va thi cudi hoc k¥ ... tudn
NGANH ...
NGANH | TEN HQC PHAN | MA HP TC KHOA/BAN| GHI CHU

KE HOACH PAO TAO HQC KY CUOI NAM ...
CACHE ...

KHOA ... HE ... (Hoc ky thit ...)

Hoc 1y thuyét: ... tudn
Trong doé:

+ Nghi : ... ... tudn
On va thi cudi hoc ky ... tudn
NGANH ...

NGANH | TEN HQC PHAN | MA HP TC KHOA/BAN | GHI CHU
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TRUONG DAI HOC KINH TE TP.HCM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KE HOACH PT - KHAO THi Péc lap - Tw do - Hanh phiic

So: ...

Kinh gui: ...
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