BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAI HQC KINH TE Dgc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH

S6: 3007/TB-PHKT-DT Thanh phé Hé Chi Minh, ngay 12 thang 12 ndm 2024

THONG BAO
V/Iv théng nhat quan ly mot dau méi cac phong hoc cia UEH tai TP.HCM

Dé quan ly viéc str dung, khai thac téi da cong ning Phong hoc (bao gébm giang duong,

phong hoc ly thuyét, phong thuc hanh may tinh, phong md phong, phong studio, ...) mét cach
t61 wu, hiéu qua, hop ly, tranh 1ang phi va phuc vu tét cho cdng tac giang day, hoc tap, sinh hoat
va cac hoat dong khac cua UEH.

Dai hoc Kinh té Thanh phé H5 Chi Minh théng nhat mot dau méi, trién khai thuc hién

quan ly phong hoc céac co s¢ UEH tai Thanh phd H6 Chi Minh ciing véi cac don vi Vién Pao
tao quoc te, Trung tam Phap - Viét, Chuong trinh Viét Nam - Ha Lan, Chuong trinh Viét Nam
- New Zealand, Vién Doi méi sang tao, Ban Quan tri ha tang nhu sau:

1. Pau méi quan ly: ’ o
Ban Pao tao (B phan Ké hoach dao tao) la don vi dau moi chiu trach nhiém quan ly,

diéu phdi va khai théac téi da cong nang sir dung cac phong hoc cia UEH tai TP.HCM;

2. Phwong thirc thuc hién:
- Str dung email UEH dé giri/nhan thong tin trao d6i vé phong hoc;
- Email Ban Pao tao (Bo phan Ké hoach dao tao) (Email KHPT): glgd@ueh.edu.vn ;
- Str dung céc biéu mau:
o Phiéu dang ky sir dung phong hoc;
o Phiéu thay d6i théng tin phong hoc;
3. Ndi dung trién khai:
3.1. Cac don vi Vién Pao tao quéc té, Trung tam Phép - Viét, Chwong trinh Viét

Nam - Ha Lan, Chwong trinh Viét Nam - New Zealand, Vién Péi méi sang tao thugc UEH:

- Ctr nhan sy phu trach dé phéi hop thuc hién. Thong tin nhan su (ho tén, chic danh,

email, s6 dién thoai) giri dén Email KHPT trwéc ngay 10/01/2025;

- Phéi hop thuc hién ding quy dinh sir dung céc phong hoc duoc UEH phan bo;
- Can ctr Khung thoi gian dao tao ciia UEH hang nam, trude dau mdi hoc ky, cac don vi
lap phiéu dang ky sir dung phong hoc vai théng tin chi tiét ve ké hoach giang day, lich hoc, lich

o Phiéu ding ky phai c6 xac nhan cta Lanh dao don vi;
o Giri dén Email KHDT dudi dang:
= Ban scan c6 chir ky lanh dao;
= File Excel @ hd tro quan ly;
o Thoi han guri: trwdc it nhat 10 (Mwdi) ngay l1am viéc ké tir thoi diém sir dung;
- Sau khi tiép nhan thong tin, Ban Dao tao (B phan Ké hoach dao tao) tién hanh kiém

tra quy phong hoc, cap nhat lich trén hé thong UIS va phan hoi két qua cho cac don vi;

- Riéng Vién Pao tao quéc té:


mailto:qlgd@ueh.edu.vn

o Duoc quyén truy cap vao hé théng UIS va khai thac cac phong hoc tai co so |
va co s¢ D;

o Khéng dugc quyén thay d6i thong tin phong hoc tai co sd | va co so D. Khi ¢6
su thay ddi théng tin phong hoc, Vién gui thong tin dén Email KHDT dé duoc
kiém tra va cap nhat vao hé théng PSC:;

o Khi ¢6 nhu cau sir dung thém phong hoc tai co s& khac (cho 16p Cir nhan tai
ning), thuc hién ding ky theo quy trinh chung (lap phiéu ding ky sir dung
phong hoc);

3.2. Ban Quan tri ha tang (QTHT):

- Ctr nhan su phu trach dé phéi hop thuc hién. Théng tin nhan su (ho tén, chic danh,
email, s6 dién thoai) giri dén Email KHPT trwéc ngay 10/01/2025;

- Phéi hop thuc hién viéc quan Iy thdng tin phong hoc dwgc UEH phan cong;

- Khi c6 ké hoach thay doi vé co sé vat chat phong hoc (thém, giam, thay d6i cong ning,
sirc chira, sira chira, hu hong trang thiét bi, ...), Ban QTHT lap phiéu thay d6i théng tin phong
hoc;

o Phiéu thay di phai c6 xac nhan cua Lanh dao don vi, Y kién cua Ban Giam dbc
UEH;

o Gui dén Email KHDT dudi dang:

= Ban scan cé chir ky;

= File Excel dé hé tro quan ly;

o Thai han giri ké tir thoi diém thay doi:

= Truwéc it nhat 10 (Mwoi) ngay lam viéc: dbi véi cac dicu chinh nho dé
sira chira, bao tri trang thiét bi, thay doi sic chira hoac s6 luong may tinh;

= Truwéc it nhat 30 (Ba mwoi) ngay lam viéc: ddi véi sira chira 16n anh
huong dén nhiéu phong hoc;

=  Truwéc it nhat 40 (Bén mwoi) ngay lam viéc: doi véi thay doi cong ning
dan toi viéc tang/giam phong hoc;

- Sau khi tiép nhan théng tin, Ban Pao tao (Bo phan Ké hoach dao tao) sé trién khai
phuong an diéu chinh lich hoc, lich thi phi hop va bao cdo xin y kién chi dao cua Ban Giam
d6¢ UEH trong truong hop dac biét;

4. Thoi gian thuc hién: Thong bao nay c6 hiéu lyc tir ngay 10/01/2025;

5. Thong tin lién hé hd trg: Bo phan hd tro,

(CVC. Ngb6 Vii Hoang Duong, Email: hd@ueh.edu.vn , BT: 028 7306 1976 Ext. 6011).

Trén trong./.

Noi nhgn: KT. GIAM POC
- CTHPPH, Giam ddc (dé béo cao); O GIAM bOC
- Ph6 Giam dbc (dé biét);

- Lanh dao cac truong/PHVL,;

- Cac don vi ISB, CFVG, VNP, VUW, UllI;
- Cac don vi Ban QTHT, VPUEH, P.TTr;

- Céc khoa/vién dao tao;

- Kho tri thac (DT cap nhat);

- Luu: VT, DT.

PGS.TS. Bui Quang Hung
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MAU PHIEU PANG KY SU DUNG PHONG HQC,

MAU PHIEU THAY POI THONG TIN PHONG HQC
(Pinh kem Théng bdo: 3007/TB-bHKT-PT ngay 12 thang 12 nam 2024)

1. Cac don vi Vién Pao tao qudc té, Trung tam Phap - Viét, Chwong trinh Viét Nam - Ha
Lan, Chwong trinh Viét Nam - New Zealand, Vién Pdi méi sang tao thugc UEH:

- Mau phiéu dang ky sir dung phong hoc (file excel dinh kém):

PAI HOC KINH TE TP.HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM
Pomn Vit Pic Lip - Ty Do - Hanh Phiic
V/v dang ky st dung phong hoc TP.Hé Chi Minh, ngay.....thang.....ndm

KINH GUT: BAN PAO TAO

Can cir theo nhu cu str dung Phaéng hoc cho cac I6p thudc don vi quan Iy, kinh d& nghj Ban Dao tao xem xét bé tri phong theo d& nghj nhu sau:

T/gian Dang Ky | Buoi | Tha Ngay Phong Co sar Nguoi Diing Ky Bon Vi Ding Ky Ly do sir dung Dién Giai
sir dung
07:15 - 10:00 Sang 2 30/12/2024 |A204 A Nguyén Thij Phuong Thio Vién Bao tao quéc té B6 trf 16p cir nhan tii ning [Mi Lép] - [Mén hoc] - [Gidng vién]
13:15 - 16:45 Chitu |2 30/12/2024 |v.02 v Dinh Thi Thu Héng Khoa Tii chinh (COB) B6 tri 16p Chuong trinh Rennes [Ma Lép] - [Mén hoe] - [Gidng vién]
17:45-21:10 Toi 2 30/12/2024 [A204 A Tir Vin Binh Ban Dio tao (T6 SDH) B6 trf 16p EMBA [Ma Lép] - [Mén hoe] - [Giang vién]
LANH PAO PON VI

2 Ban Quan tri ha tang:
- Mau phiéu thay d6i théng tin phong hoc (file excel dinh kém):
PAL HOC KINH TE TP.HO CHI MINH CONG HOA XA HOLCHU NGHIA VIET NAM

Barn v Bise Lip - T Do - Hanh Phic
Viv thay dil thing tin sir dyng phing hoe

TPHS Chi Misk, ngdy.....thdng .. ndm.......
KINH GUT: BAN DAO TAO

Ciéin ci theo nhu ciu cdng vide va duoe su phé duyét cia Ban Gidm Bde UEH, kinh & aghi Ban Dio tao didu chinh thing tin phong hoc shir san:

Thid gian bit diu Thiri gian kit thie vi

Phiing hoc/Co sir et i

Chi tiét difn giai nfi dung thay ddi Ghi chi

Ly 2

vado,

1. Trong wuimg hop diéa chinh nhé & sia chita, béo tl trang thid bi; thay dbi sirc chir hogc 56 luong miy tinh. DE nghi théng tin duee gl trde khi thue hign it okt la |

2. Truimg hop sira chira lim dnh huimg dén nhidu phing hoc. BE nghi thong tin dwoc giri trude khi thye hién it nhdt 1a 30

3. Trwimg hop thay dbi cong ning din téi vide ting/'gidm phong hoc. BE nghi théng tin duoe i wrée khi thire hidn it shér 13

4. Thing tin trén s¢ dupe gin vé Ban Do tao (B9 phin K& hoach dio t20), email: glgd@uch.cdu.vn theo thii gian quy dinh tai céc muc 1,2,3.
Dinh kém 13 van bin ddng ¥ ciia Ban Gidm dde ddi vii che truomg hop cb su thay d8i lim vé phang hoc:

5. Dua trén thing tin nhin duoe, Ban Dao o s¢ léa phuong dn didu chinh lich hoc, lich thi,...vi bio cho xin ¥ kidn chi dao cia Ban Gidm dde trong trudmg hop d3c bidt;

¥ KIEN BAN GIAM DOC LANH DAO DON V]
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