BO GIAO DUC VA BPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HQC KINH TE DPoc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH
Sb:1476 /TB-DHKT-BT Thanh phé Hé Chi Minh, ngay 04 thing 5 nam 2026
THONG BAO

V/v ding ky giang day va chuyén gia cho 16p hoc phin, ap dung cho cic
bac/hé¢ PHCQ, VB2CQ, LTPHCQ, VLVH, Cao hoc va Nghién ctru sinh

Can ctt K& hoach s6 392/KH-DHKT-DT ngay 09/02/2026 ctia Giam ddc Pai hoc Kinh
té Thanh phé H6 Chi Minh (UEH) vé Chuong trinh “50+ Lép hoc Glo-cal truyén cam
htng” nham gan két tri thirc han 1am véi thuc tién va két ndi chuyén gia trong dao tao; va
dinh hudng trién khai Chuong trinh 16p hoc gin véi chuyén gia 4p dung cho tit ca céac
bac/hé tir nam 2026, UEH thong bao dén cac Truong/Phan hiéu/Khoa/Vién (don vi dao tao)
va cac don vi quan 1y nd1 dung sau:

1. Quy trinh thyc hién diang ky giang day va chuyén gia

Budc 1: Ban Pao tao ban hanh Thoi khéa biéu va Thong béo vé viée dang ky giang
day va chuyén gia;

Budc 2: Khoa/Vién/Phan hiéu/Giang vién thyc hién ding ky, phé duyét dbi voi giang
vién/thinh giang va chuyén gia da ky hop dong, hodc ding ky moi méi giang vién thinh
giang/chuyén gia trén h¢ théng: https://dangkygiangday.ueh.edu.vn/;

Budc 3: Ban Dao tao téng hop nhu ciu tr Khoa/Vién/Phan hiéu, mdi thinh
giang/chuyén gia dang ky trén hé théng: https://chuyengia.ueh.edu.vn/;

Budc 4: Sau khi thinh giang/chuyén gia dang ky; Ban Dao tao duyét, hé thong s& tu
dong giri mail cung véi thoi gian hoan thanh dén Trudng nhom hoc phan, Truéng don vi
ddo tao va Ban Giam ddc dé tién hanh phé duyét;

Budce 5: Sau khi Ban Giam ddc phé duyét, h¢ théng s€ tu dong gui dir li¢u va email
thong bao cung v&i thoi gian hoan thanh dén Ban Phat trién T6 chirc - Nhan luc dé thuc
hién thu tuc ky hop d@)ng;

Budc 6: Ban Phit trién T6 chire - Nhan lyc thyc hién tha tuc hop dong va guri link ky
hop dong dén chuyén gia, dong thoi quan 1y dit liéu vé thong tin ca nhan cia chuyén gia;
nhom chuyén gia (Nhom 1, Nhom 2, Nhom 3); hinh thuc hop tac (Nhdn thu lao, Khong
nhdan thu lao); vai tro (thinh giang/chuyén gia/ thinh gidng va chuyén gia);

Budc 7: Sau khi hoan tit ky hop dong, Ban Phat trién T6 chtrc - Nhan luc gtri email
thong bao dén Ban Dao tao;
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Buoc 8: HE théng tu dong cap nhat dir li¢u tir Ban Phat trién T6 chtrc - Nhan luc sang
Hé thong Piang ky giang day va UIS (chuyén dit liéu qua API vé tinh trang ky hop dong
cua thinh giang/chuyén gia, thong tin ca nhan, nhom chuyén gia, vai tro, hinh thirc hop tac);
giri thu cam on cho thinh giang/chuyén gia dugc ky hop dong, bao gdm lich hoat dong va
thong tin lién hé cia don vi dao tao; giri thu cam on cho thinh giang/chuyén gia khong dugc
ky hop dong; giri email thong bao cho don vi dao tao nhimg 16p hoc phan moi dugce/khong
moi1 dugc thinh giang/chuyén gia.

2. Khung thoi gian cho cac hoat dong diing ky, phé duyét, ky hop dong, ap dung
cho Hoc ky cudi nadm 2026

NOI DUNG THUC HIEN THOI GIAN

Ban Dao tao phat hanh Thoi khoa biéu Hoc ky cudi dy kién va Thong

bao viéc viéc dang ky giang day va chuyén gia 15/5/2026

Giang vién ding ky giang day va ding ky chuyén gia (d4 ky hop dong 17/5/2026 -
hodc moi méi chuyén gia) 10/6/2026

Truéng nhém hoc phan duyét (co thé thay doi chuyén gia khac, moi

m&i chuyén gia; dang ky giang vién thinh giang vao 16p hoc phén, ding 11/6/2026 -
, A A s A A 13/7/2026
ky chuyén mon cho giang vién/chuyén gia)
Ban Dao tao phat hanh TKB chinh thirc 10/7/2026
Truéng don vi dao tao duyét (co thé thay doi chuyén gia khac/moi moi
A S A s 2, < X e , 14/7/2026 -
chuyén gia; dang ky gidng vién thinh gidng vao 16p hoc phan, dang ky
A oA e 2 A 16/7/2026
chuyén mon cho gidng vién/chuyén gia).
Moi chuyén gia dang ky 17/7/2026 -
24/7/2026
Ban DPao tao, Truong nhom hoc phﬁn, Truong don vi dao tao, Ban
) X A o , A . , 25/7/2026 -
Gidam doc UEH duyét (duy¢t nhém chuyén gia, chon thinh 30/7/2026

giang/chuyén gia dé ky hop dong)

Ban Phat trién T6 chirc - Nhan lyc thue hién thi tuc ky hop dong véi | 31/7/2026 -
chuyén gia 06/8/2026

Hé théng tu dong cap nhat dir li¢u tir Ban Phat trién T6 chirc - Nhan
lyc sang H¢ thong Pang ky giang day va UIS; gtri thu cam on cho thinh
gidng/chuyén gia duogc ky hop dong, bao géom lich hoat dong va thong

tin li€n hé cua don vi de‘lo‘tao; gui thu cam on cho thinh giang/chuyén 07/8/2026
gia khong dugc ky hop dong; gui email thong bao cho don vi dao tao
nhirng 16p hoc phan mo1 duge/khong moi dugce thinh giang/chuyén gia.

Ngay bit dau hoc ky 10/8/2026
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3. Don vi quan ly

- Ban Dao tao (B phan Ké hoach dio tao) 13 ddu mdi quan 1y hoat dong giang day/bao
c4o cua chuyén gia, gdm cic cong viée: quan trj chirc ning ding ky chuyén gia trén trang
Pang ky giang day (https://dangkygiangday.ueh.edu.vn/), va trén H¢ théng Web chuyén
gia (https://chuyengia.ueh.edu.vn/); xac nhan thu lao giang day cho giang vién va chuyén
gia.

- Ban Phat trién T6 chirc - Nhan lyc: Quan 1y vé mit nhan su - hop ddng ddi véi thinh
giang va chuyén gia.

- Ban Quan tri ha ting: Hoan thanh chtc nang dang ky chuyén gia trén He thng phan
cong giang day trudc ngay 10/5/2026 va H¢ thong Web chuyén gia trude ngay 20/6/2026.

- Ban Truyén thong va Phat trién ddi tac: Phdi hop voi Ban Dao tao va Ban Phat trién
T6 chirc - Nhan lyc vé cac nd1 dung thong tin dén chuyén gia; phoi hop voi Ban Tai chinh
- K& hoach dau tu ghi nhan déng gop cua chuyén gia khong nhan thu lao; phoi hop voi cac
don vi dao tao trién khai truyén thong, lan toa gia tri hoc thuat Glo-cal ctia chuong trinh.

- Ban Tai chinh - K& hoach déu tu: Phéi hgp v6i Ban Do tao thyc hién thanh toan tha
lao gidng day cho chuyén gia theo quy ché chi ti€éu ndi bo.

- Ban Bao dam chét luong va Kiém soat ndi bd: Phoi hop v6i Ban Pao tao va cac don
vi dao tao dam bao chat lugng hoat dong chuyén mon cia chuyén gia.

- Van ph(‘)ng‘ dai hoc: Phoi hop véi Ban Dao tao‘vé cac don vi dao tao dam bdo cong
tac an ninh, hau can va qua tang chuyén gia (khi c6 dé nghi).

- Ban Cham soc nguoi hoc: Phdi hop voi Ban Pao tao trong viée tié'pq nhan thong tin
chuyén gia tham gia cac hoat dong tham quan doanh nghiép, thuc tap, tuyén dung, va céc
hoat dong khac.

- UEH Alumni: Phéi hop v6i Ban Pao tao trién khai truyén thong, ghi nhan dong gop
cua chuyén gia, lan toa gia tri hoc thuat Glo-cal cia chuong trinh.

4. Huéng din sir dung

- Chirc nang dang ky chuyén gia: https://dangkygiangday.ueh.edu.vn/

- Hé thong Web chuyén gia: https:// chuyengia.ueh.edu.vn/ (hudng dan sé dwge giri

dén cdc don vi sau khi Ban Qudn tri ha tang hodn thanh xdy dung phan mém).
5. Thong tin lién hé: Moi thong tin can trao d6i, vui long lién hé:
- Pinh Thi Yén Oanh (Email: qlgd@ueh.edu.vn, Bién thoai: 0908151630);
- ThS. Vii Tién Anh (Email: qlgd@ueh.edu.vn, Pién thoai: 0969887614).

Tran trong.

-

Noi nhégn:' KT. GIAM bOC

- Pho Giam déc UEH; SPHOC POC PHU TRACH
- Lanh dao cac Truong/UEH Mekong; DAIHOC -

- Cac don vi thude UEH; e TG

- Cac Khoa/Vién dao tao; )

- Luu: VT, DT.
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