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I. MUC PiCH

Nham chuan hoa va tao diéu kién thuan loi cho giang vién (GV), trudng nhém hoc
phan, 1anh dao cac don vi dao tao trong quéa trinh dang ky chuyén mén giang day, phan
cong, phé duyét va diéu chinh lich giang thong qua hé thdng dang ky giang day UEH.

Il. PHAM VI AP DUNG

Quy trinh nay ap dung ddi véi hoat dong dang ky, phan cong, phé duyét va diéu
chinh lich giang day trén hé théng dang ky giang day UEH.

I11. POI TUQONG AP DUNG

Cac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thuoc UEH, giang vién
va giang vién thinh giang.

IV. TRACH NHIEM THUC HIEN

- Cac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thugoc UEH, giang

Vién va giang vién thinh giang thuc hién ding theo quy trinh ban hanh.

- Ban Pao tao chiu trach nhiém thuc hién theo dang quy trinh ban hanh.

V. NOI DUNG

1. Quy trinh thuc hién chung:

. . TRACH NHIEM S . :
BUOC | NOI DUNG THUC HIEE\I TAI LIEU / BIEU MAU
bang ky Giang vién - Hé thong
p|Shwenmon | Giang vien thinh | htps://dangkygiangday.ueh.edu.vn
grang day g|éng
Phé duyét dang | Truéng nhom hoc | - Hé thong
ky chuy&n mén | phan :
. https://dangkygiangday.ueh.edu.vn
2 giang day Lanh dao cac don
vi dao tao
bang ky lich | Giang vién, - Hé thong
giang theo ke | i ian thinh _ .
3 hoach dao tao gilélanngg vien thin https://dangkygiangday.ueh.edu.vn
Phan cong, Truong nhém hoc | - Hé thong
diéu chinh va | phan .
A ap 1t https://dangkygiangday.ueh.edu.vn
4 phﬁe duyét lich Lanh dao cac don P JEYPInITRY
glang vi dao tao




, A TRACH NHIEM L . _
BUOC | NOI DUNG _ TAI LIEU / BIEU MAU
i THUC HIEN i
bang ky hinh | Giang vién - Hé thong
5 thac hoc LMS | jang vien thinh https://www.ueh.edu.vn
chg cac hoc giang
phan phu trach

2. Quy trinh thuc hién chi tiét:

NOQI DUNG CHITIET

Giang vién, giang vién thinh giang dang ky chuyén mon
DPing ky chuyén moén | giang day trén h¢ thong dangkygiangday.ueh.edu.vn.
giang day Sau khi dang ky thanh cong, hé théng s& gui email dén
trerdng nhom hoc phan phé duyét.

Truwéng nhom hec phan:
- Chép thuan: thong tin ding ky chuyén mén s& dugc
guri tiép cho Lanh dao don vi dao tao.
- Tur chéi: thdng tin tir chdi s& duge phan hoi cho giang
Phé duyét dang ky vién qua email.
chuyén mon Lanh dao don vi dao tao phé duyét:
- Chép thuan: thong tin s& dugc phan hoi cho giang vién
qua email.

- Tur chdi: thong tin s& duoc phan hdi cho giang vién
qua email.

Ban Dao tao sé dwa thong tin 1én hé thong
dangkygiangday cén cir vao:

- Khung thoi gian dao tao dugc phé duyét hang nam.
Ping k¥ lich giang - Ké hoach st dung phong hoc cua UEH: Tuyén sinh,

' ot nghi¢p, Anh van ddu ra,...
theo ké hoach dao tao tot nghi¢p, Anh van dau ra,

- Chuong trinh dao tao dugc ban hanh.
- K& hoach dao tao theo nim hoc.

- Thoi khoa biéu duy kién kém thong tin thoi gian thyc
hién cu thé.
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NOQI DUNG

CHITIET

Giang vién, giang vién thinh giang tién hanh ding ky:

Cin ctr vao thoi gian thuc hién theo Thoi khoa biéu dy kién.

Kiém tra thong tin lich giang ctia c4 nhén;
Tham khéo sb gio giang tinh dén thoi diém hién tai;

Thuc hién dang ky 16p hoc phan phu hop.

Phén cong, diéu
chinh, va phé duyét
lich giang

Trwéng nhém hec phan:

Kiém tra thong tin lich giang cua cac giang vién;
Tham khao s6 gio giang tinh dén thoi diém hién tai
cua céc giang vién,

Dbi véi 10p hoc phan chua cé giang vién dang ky (néu
c6): thuc hién phan cong cho giang vién phu hop;

Dbi v6i 16p hoc phan giang vién da dang ky: 6 thé diéu
chinh, phan cong khac...

Dbi véi 16p hoc phan giang vién dang ky giang co tring
lich (néu co), thuc hién dang ky phuong an xtr 1y trung
(dang ky LMS, thém giang vién cung giang, phan cong
giang vién khac thay the¢....);

Gui danh sach phé duyé¢t phan cong cho Lanh dao don
vi dao tao.

Lanh dao don vi dao tao:

Kiém tra thong tin lich giang ctia cac giang vién, tham
khao s gio giang cia cac giang vién;
Thuce hién diéu chinh phan cong (néu c6);

Ph’é duyét phan cong, dir liéu s€ dugc cip nhat 1én hé
thong.
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NQI DUNG CHI TIET

Sau khi Lanh dao don vi dao tao phé duyét lich giang:

- Giang vién, giang vién thinh giang vao dashboard de
xem thong tin cac 16p hoc phan dugc phé duyét: thong

) tin hoc phan, s6 lugng, danh sach 16p...;

Xem ket qua phé : . :

duve I? |:] ?l”p . - Giang vién co thé dang ky hinh thirc hoc LMS cho 16p

‘jy‘?t ich glang va hoc phan (néu c6), thuc hién truée 01 ngay déi véi budi

dang ky hinh thuc hoc muédn ding ky LMS;

hec LMS - Khi mudn diéu chinh hinh thtrc hoc tir LMS sang hinh
thirc khac, giang vién guri email vé Ban Dao tao qua
email gqlgd@ueh.edu.vn;

- Tuy thudc tinh trang thuc té, néu Khoa c6 nhu cau diéu
chinh phan cong giang vién lién h¢ lai Ban DPao tao.

VI. TAI LIEU LUU TRU

STT TEN TAI LIEU PON VI LUU | THOI GIAN LUU
Huéng dan st dung vé dang ky, ‘ Cho dén khi c6
. phan céng, phé duyét lich giang Ban Do 130 huéng dan méi
2 Hudéng dan dang ky hinh thic hoc Ban Dio a0 Ch9 denxkhl c6
LMS hudng dan méi

VII. CAC BIEU MAU DINH KEM

Viéc diéu chinh thdng tin giri yéu cau trén smart office.
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Phu luc
HUONG DAN PANG KY, PHAN CONG, PIEU CHINH
VA PHE DUYET LICH GIANG TREN HE THONG
PANG KY GIANG DAY UEH

I. CAC CHUC NANG MO

Mé rong quyén ding ky chuyén mén, mén giang: TUy thuoc vao chuyén mén ca
nhan cua giang vién, cho phép giang vién cé thé dang ky giang day cac hoc phan thudc
Nhom hoc phan/Khoa/Truong khac nham ting kha ning st dung nguén luc giang vién
trong cdng tac giang day tai UEH.

Hoan chinh chire nang phé duyét mon giang cia giang vién theo quy trinh: Giang
vién ding ky = Truong nhom hoc phan Bé xuat/Phé duyét/Khdng phé duyét-> Email thong
tin cho Giang vién va Truong don vi dao tao > Truong don vi dao tao Phé duyét/Khéng
phé duyét - Thoéng bao cho Giang vién, Quan Iy mén hoc, Trudéng don vi dao tao.

B sung chire niing bio cao, thong ké cho cép lanh dao: Ban Giam déc, Lanh dao
cac truong, Phan hiéu c6 thé xem cac bao céo vé phan cong gio giang caa cap quan ly.

B6 sung chirc niing xem thoi gian ban/ranh cia giang vién: Tao diéu kién cho
giang vién trong viéc ra quyét dinh chon ding ky 16p hoc phan giang day pht hop.

Chike niing hd trg cho Trwéng nhom hoc phan va Trudng don vi dio tao trong
viéc ra quyét dinh phan cong giang day: Cung cap cac thdng tin cia tirng giang vién nhu
s6 budi trung hoac ranh, s tin chi d phan cong tinh tir ddu nam dén thoi diém hién tai, s6
tin chi dang ding ky, tong so tin chi da phan cong va dang ding ky tinh tir ddu nam dén
thoi diém hién tai....va theo quy trinh: Giang vién diang ky giang = Trudng nhém hoc phan
Diéu chinh/Phé duyét/Khong phé duyét-> Email thong tin cho Giang vién va Truéng don
vi dao tao = Trudng don vi dao tao Phé duyét/Khéng phé duyét - Thong bao cho Giang
vién, Quan Iy mon hoc, Trudng don vi dao tao.

Bo6 sung chire niing thong ké sé lwong tin chi giang day cua giang vién theo mon
hoc, cap Truang nhém hoc phan, don vi dao tao...
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I1. HUONG DAN CAC CHU'C NANG MOI TREN TRANG DANGKYGIANGDAY.UEH.EDU.VN

1. Téng quan quy trinh thuc hién

Truwong don vi

Cap trén cua don

i\lll(.::cdl:liglgl Ban Dao tao Giang vién Trll::cngl? gl I:)m dao tao vi dao tao
re g e (Khoa/Vién) | (cAp Truong/UEH)
o Cap nhat Thuc hién
Phan cong danh sach phan cong Truong
Truong nhém | ¢ phan méi tir nhém hoc phan
hoc phan 1 ctqt ueh.edu.vn cho hoc phan méi
o Ano ks Phé duyét idu chi s | Theo ddi, danh gi4
DarAlg kyA Dezng ky dang ky mon hoc DlAe g ghlnh,,pheA 3 chi d ’ khi %n
Chuyen mon mon hOC 5 , duyet dang ky mon vac aO’ ca
: " quan ly % ) thidt
giang day giang day hoc cap don vi
— Dang ky Diéu chinh, Diéu chinh, phé Theo ddi, d4nh gia
ang ky 2 A A at d3 Y C 1 oA i1 3
khoach | PhathanhTkp | &dngday | phéduyét | duyétdngky | yj chidao khi can
o B0 theo ké hoach | dang ky giang day | giang day toan don thidt
giang day dao tao mon hoc quan ly vi

Sau khi Trudng don vi ddo tao phé duyét giang day s& dua dit liéu vao hé théng, khi d6 giang vién co thé xem
thong tin trong Dashboard ca nhan.




a) Phan cong Truwéng nhém hoc phan

Quy trinh phan céng quan ly mon hoc

‘Q ég.
L oo R Quyét dinh ban
c & L 4x Ban hanh chuong hanh CTDT
5§ ot |
B 5
S <
o
& N
o DPua CTDT, danh
720 sach HP vao hé
= théng
c
©
(aa]

A 4

Phan cong quan ly Két thuc
mon hoc

Trwédng don vi
dao tao
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b) So db ding ky chuyén mén

Quy trinh dang ky chuyén mon
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¢) So db diang giang day

Quy trinh dang ky giang day
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2. Chirc niing ding ky va phé duyét hoc phan giang day: NewW ! Thuc hién theo trinh ty GV dang ky chuyén mon

=> Truéng nhém hoc phan phé duyét => Truéng don vi dao tao phé duyét

a) Giang vién ding ky chuyén mén: Giang vién sir dung tai khoan email (emailcanhan@ueh.edu.vn) dé diang nhap
vao hé théng

e Giao dién: Tu giao dién dangkygiangday, chon “Giang vién” => “Xem chuy&n mén ca nhan” cé giao dién nhu hinh

Dang ky giang day

Pang ky bd sung mén mai

Giang vién VU

‘ Chon mén

‘ ENT605032

Tai chinh kh&i nghiép (ENT605032 - KD - B6 mén Tai chinh doanh nghiép)

ENG513001 Tiéng Anh P1 (M3 HP: ENG513001, STC: 4, Bac ©T Dai hoc, Ngén ngi¥ GD: TV) B6 mdn Ngoai ngi¥ téng quat || Brroc duyét m
MICE01026 Kinh t€ vi md danh cho khu virc cong (M3 HP: MIC601026, STC: 2, Bac BT Cao hoc, Ngon ngi¥ GD: TV) KTLQLNN - Knoa Kinn 1& || Bwroc duyét m
ACC507139 Hé thdng théng tin ké toan_EN. (M& HP: ACCS507139, STC: 3, Bac BT Dai hoc, Ngdn ngif GD: TA) KD - Bd mén Hé théng théng tin ké toan || Buroc duyét m
ECO601008 Thiét k& nghién clru (M3 HP: ECOB01008, STC: 3, Bac BT: Cao hoc, Ngén ngik GD: TV) KTLQLNN - Khoa Kinh t#& || Brroc duyét i
FINS05044 Tai chinh qudc té (M3 HP: FIN505044, STC: 3, Bac DT: Dai hoc, Ngén ngi¥ GD: TA) KD - BO mén Tai chinh qudc té || o duyét i
FIN505040 Tai chinh quéc t& (EN) (M3 HP: FIN505040, STC: 3, Bac BT Bai hoc, Ngdn ngif GD: TA) (3) KD - B mén Tai chinh qudc té || Buroe duyét [}
FIN505099 Chuyén gia quéc té (M3 HP: FIN505099, STC: 3, Bic BT Dai hoc, Ngén ngi¥ GD: TV) KD - B& mén Tai chinh quéc té || m
FIN505097 Biéu tiét cac dinh ché tai chinh (M3 HP: FINS05097, STC: 3, Bac BT Dai hoc, Ngén ngi¥ GD: TV) KD - B& mén Tai chinh quéc té || Chra duyét [}
BUS503272 Nhdp mdn tdm Iy hoc (M3 HP: BUS503272, STC: 2, Bac BT Bai hoc, Ngén nglr GD: TA) B6 mén do - TAm Iy hoc || Brroc duyét m
FING0603T7 Tai chinh thich ¢ng (M3 HP: FIN606037, STC: 3, Bac BT: Cao hoc, Ngon ngl¥ GD: TV) KD - Khoa Ngan hang || Chera duyét ]
MUL405012 Tai chinh cdng ty da qudc gia (M8 HP: MUL405012, STC: 3, Bac BT Bai hoc, Ngdn ngif GD: TV) KD - B mén Tai chinh qudc té || Khong duyét m
BUS503264 Nhap mdn tdm Iy hoc (M3 HP- BUS503264, STC: 2, Bac BT: Bai hoc, Ngén ngi¥ GD- TV) B& mén do - Tam Iy hoc || Chura duyét [u]
PORG05041 Quan Iy danh muc dau tr (M3 HP: PORE05041, STC: 3, BAc BT Cao hoc, Ngén ngi¥ GD: TV) KD - B& mén Biau tw tai chinh || Brroc duyét i
FINS05089 Cdng nghé tai chinh (M3 HP: FINS05089, STC: 3, Bac BT Bai hoc, Ngdn ngilk GD: TV) KD - B& mén Tai chinh quéc té || Chera duyét m
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(1): Théng tin danh sach cac hoc phan.

(2): Nt "Dang ky” dé thyuc hién dang ky chuyén mén.

(3): Théng tin cac hoc phan di va dang ding ky chuyén mén.
(4): Tinh trang phé duyét.

e Cac budc thuce hién:

Budc 1: TUr danh sach cac hoc phan (1), Giang vién chon hoc phan theo chuyén mon c4 nhén,

Budc 2: Chon “Piang ky” (2), dé thuc hién ding ky.

(Sau khi thuc hién ding ky sé cé email théng bdo téi Trucng nhém hoc phan khi thwc hién dang ky thanh cong.).

Budc 3: Sau khi ding kY, Hoc phan s& duoc dua vao thong tin chuyén mén (3) véi tinh trang chua duyét.

b) Trwéng nhém hoc phin phé duyét

Giao dién: Tu giao dién dangkygiangday, chon “Trwéng nhém hoc phan” => “Duyét ding ky mon hoc” c6 giao dién
nhu hinh:

12

%ﬂu’: DHKIT-UEH-2026-005891



Pang ky giang day  Giang vién ~ Quan Iy mén hoc ~ Huwéng dén sir dung ~

Danh sé&ch gidng vién dang ky gidng hoc phan phu trach
(1)

Don vi KD - B6 mén Tai chinh qudc té v
Xem | 20 ~ | dong trén mot trang Tim kiém:
Ma 3
GV + Hotén Email Pon vj cdng tac Moén dang ky ( )
009760  Vuong lamv@ueh.eduvn Phong Ké hoach dao tao - Cong nghé tai chinh (Ma HP: FIN505089, STC: 3, Bac BT Dai hoc, ﬂ
Lam Khao thi Ngdn nglr GD: TV)

Bang xem tir 1 16¢i 1 trong téng sd 1 giang vién (2) - >

(1): Théong tin Truéng nhom hoc phan.
(2): Thong tin danh sach dang ky chuyén mén cua cac giang vién. . )
(3): Nut Duyét / Khong duyét: s€ c¢6 thong tin email xac nhan két qua xét duyét dong y hay tir choi gui cho GV.

Cac buéc thuc hién:
Budc 1: Kiém tra dang ky chuyén mon cia céc gidng vién.

Budc 2: Chon nut A a ddng ¥, va chon ﬂ dé tir chdi phé duyét.
(Sau khi thuc hién phé duyét sé co email thong bao ket qua phé duyét toi giang vién)
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c) Trwéng don vi dao tao phé duyét
Giao dién: Tu giao dién dangkygiangday, chon “Trwéng don vi dao tao” => “Duyét dang ky mon hoc” cé giao dién
nhu hinh:

Dang ky giang day  Giangvién ~  Trwéng don vi dao tao ~ Hudéng dén sir dung ~

Danh s&ch gidng vién d&ng ky gidng hoc phan don vi phu trach

(1)

Bonvi KD - Khoa Tai chinh
Xem| 20 ~ dong trén mét trang (2) Tim kiém
Ma (3)
GV - Hotén Email Pon vi cong tac Mbén dang ky
009760 Vuong lamv@ueh eduvn  Phong Ké hoach d&o tao - Didu tiét cac dinh ché tai chinh (M& HP: FIN505097, STC: 3, Bac DT Dai hoc, Ngén
Lam Khéo thi nglr GD: TV)
009760 Vuong lamv@ueh eduvn Phong K& hoach déo tao - Céng nghé tai chinh (M& HP: FIN505089, STC: 3, Bac BT Dai hoc, Ngén ngi¥ GD
Lam Khao thi V)
Pang xem tir 116 2 trong téng 50 2 giang vién n -

(1): Thong tin don vi phu trach

(2): Thong tin giang vién dang ky chuyén mon.

(3): Phé duyét chuyén mén: s& c6 théng tin email xac nhan két qua phé duyét ddng ¥ hay tir chdi giri cho GV dong thoi
cap nhat tinh trang dang ky trén chuyén moén cua GV.

Cac budc thuc hién:

Buoc 1: Kiém tra dang ky chuyén mon cua cac giang vién.

Buwéc 2: Chon & | dé dong y, va chon ﬂ dé tir chdi phé duyét.

(Sau khi thyc hién phé duyét sé co email thdng bao két qua phé duyét téi giang vién)
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3. Chire ning dang ky, phan céng, phé duyét giang day

Sau khi phat hanh TKB dur kién, Ban Dao tao s& thdng tin khung thoi gian dang ky cua Giang vién, Truéng nhdm hoc

phan Truéng don vi dao tao phé duyét. Dya vao thong tin trén, cac giang vién sé tién hanh ding ky => Truéng nhém hec
phan ra seat, diéu chinh va phé duyét => Trwéng Pon vi dao tao phé duyét => Cap nhit vao hé théng (Giang vién co

thé xem thong tin TKB trén Dashboard c4 nhan sau khi dugc Trudng don vi phé duyét).

Bang ky giang day

Giang vién -

a) Giang vién dang ky
Giao dién: Tir giao dién chinh cua trang dangkygiangday, chon “Giang vién” => “Ping ky 16p hoc phan”

Quan ly mén hoc ~

Huwéng dén sir dung ~

Giang vién:

Dot dang ky dang mo:

[496]

- [496]

= Thi gian dang ky: 03/01/2024 - 12/01/2024

- TKB Chinh thirc HKD2024_Khoéa K2024 tuyén sinh dot 1 H& VLVH ~

- TKB Chinh thirc HKD2024_Khéa K2024 tuyén sinh dot 1 Hé VIVH

(1)

Xem Iop hoc phéan

(6)

Loc danh sach mén:

Tat ca

)

Céc buéi trung:

Téi ngay 26-01-2024
T6i ngay 02-02-2024
Téi ngay 23-02-2024
Téi ngay 01-03-2024
Téi ngay 08-03-2024
T6i ngay 15-03-2024
Téi ngay 22-03-2024
Tdi ngay 29-03-2024
Téi ngay 05-04-2024

I6p Quén tri rdi ro tai chinh (24D2FIN50501602)
I6p Quan tri rdi ro tai chinh (24D2FIN50501602)
I&ép Quan tri rdi ro tai chinh (24D2FIN50501602)
Iép Quan tri rdi ro tai chinh (24D2FIN50501602)
I6p Quan tri rdi ro tai chinh (24D2FIN50501602)
Iop Quan tri rdi ro tai chinh (24D2FIN50501602)
Iép Quaén tri rdi ro tai chinh (24D2FIN50501602)
Idp Quan tri rdi ro tai chinh (24D2FIN50501602)
I&p Quan tri rdi ro tai chinh (24D2FIN50501602)

(3)

=
S
F=
=
@
o
=]
c
=
=]
e
=
]

M3 I&p hoc phan

Tén hoc
phan

Ly thuyét
tai chinh

24D5FINS0507202

Nganh | Khéa Lép SV Thir

Thir
W224TP1FN1

Tai

. K2024vB2_D1
chinh -

Ngay bat
diu

(4)

26/01/2024

Ngay két
thac

26/04/2024

e Loai
&i gian hoc

L HP
Thir Sau. 17g45 - 21910, ONLINE, 02/02/2024-
>23/02/2024
Thir Sau, 17g45 - 21g10, E502, 26/01/2024-
>19/04/2024, 54 Nguyén Van Tha P.Ba Kao T

Q.1 TPHCM

Thir Sau, 17g45 - 21910, LMS, 26/04/2024-
>26/04/2024, Hoc trén hé théng LMS

GV da
dang ky

bang ky
giang

(3)
=
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Ty thude vao dang ky chuyén mén da dugc Truong nhém hoc phan va Trudng don vi dao tao phé duyét, Hé thong s&
hién thi nhitng Lép hoc phan theo chuy@n mén cua giang vién véi cac théng tin can thiét dé giang vién cé thé lua chon va
dang ky.

(1): Danh sach dot dang ky giang day.

(2): Loc théng tin 16p hoc phan theo mén hoc.

(3): Thang tin tinh trang trang: cac 16p trung lich véi 16p dang diang ky (néu tring tir 3 budi tré 18n hé théng s& khéng
cho dang ky).

(4): Théng tin hoc phan giang day.

(5): Nt dang ky dé thuc hién diang ky.

(6): Chire ndng méi: “Lich gidng c4 nhan” chirc ning xem théi gian ban/ranh cia giang vién tai thei gian dién ta
I6p hoc phan dang ding Ky, giup giang vién ra quyét dinh trong viéc ding ky.

Giao dién: Tir giao dién chinh cua trang dangkygiangday, chon “Giang vién” => “Ping ky 16p hoc phan” sé thiy giao
dién nhu hinh bén dudi.

16

: ﬁ‘?; DHKIT-UEH-2026-005891



Lich gidng frong nam 2024 ( 1)

T2 T4 15 T6 T7 T8 T9 T10 T11 T12 T13 T4 TS5 T16 TI7T T18 T19 T20 T21 T22 T23 T24 T25 T26 T27 T28

X X X X X X X X X X X X X X X

X X X X X X X X X X X

X X X

X X X X X X X X X X X X
X X

X X X X X X

X

(1): Tuan trong nam (T1...T53: Tuan sé 1 dén tuan 53).

(2): Budi hoc (ST2: sang thir 2, CT2: chiéu thir 2, TT2: Téi tht 2, ....)

(3): Dau “X” thé hién c6 lich giang theo budi hoc va tuan twong ung.

Cac bwéc thyc hién:

Budéc 1: Chon dot dang ky thoi khoa biéu (1).

Buwéc 2: Kiém tra thoi gian hoc cia Lép hoc phan phi hop, thuc hién dang ky bang cach chon “ding ky giang” (5) ¢
cudi 16p hoc phan.

+ Néu s6 budi tring >= 3 buéi: hé théng s& hién thi thdng tin chi tiét budi trung (3) va khong cho dang ky.

+ Néu sé budi triing <=2 buéi: hé théng s& hién thi thdng tin chi tiét budi tring (3), va cap nhat thong tin dang ky cta
Giang vién vao lép hoc phan diang ky.
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b) Truwéng nhém hoc phan phé duyét
Giao dién: Tur giao dién chinh cua trang dangkygiangday, chon “Trudng nhém hoc phan” => “Duyét phan cong giang
vién”

Duyét phan céng giang vién

Dot dang ky: [495] - TKB [Dw¥ kién] bac Cao hoc Khda 33.2 dot 1 tai TRHCM v Xem Iép hoc phén | ( 1)

« 2024 HKD 1146
« Thoi gian GV ding ky: 27/12/2023 - 05/01/2024
« Thi gian TBM duyét: 06/01/2024 - 16/01/2024

Loc danh sach mén: Tatca v (2)

Liru ¥, céc Iép sau GV bi tring lich gidng nhwrng chira chon phirong an xiF Iy tiing: (3)

« 24D1FING0502601 - Ly thuyét tai chinh - Binh Thi Thu Héng, Tran Ngoc Tho
Vui 16ng chon phirong an xiF Iy tring cho cac 16p trede khi glvi danh sach GV.

L |
(5)
[Jchon tit ca (Dang chon: 0/2) I

DSGV Xem
giangday  déng ky
— ( 4) Thir Hai, 17g45 - 21g10, A303, 26/02/2024-
Ly thuyét o . ) CHK33- | >20/05/2024, 59C Nguyn Binh Chidu, PV6 Thi
24D1FINGO502601 | 6 cpinh | 2 D ?:;9‘ Trén Ngoc co chinh |2 Sau, .3, TRHCM
(43) (4 b) (4(:) Thir Hai, 17g45 - 21910, A303, 27/05/2024-
Tai chinh Nguy2n Thi Lién ] Tai CHK33- | >09/09/2024, 59C Nguyn Binh Chidu, PV6 Thi
() [24D1INTE0300301 | soes |3 Hoa Khéng | LT | ik |2 Sau, .3, TPHCM
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(1): Thong tin dgt phan cong giang vién.

(2): Loc théng tin 16p hoc phan theo mén hoc.

(3): Théng tin lich trung trong dot phén cong.

(4): Chikc niing now! Théng tin hoc phan can phan céng va phé duyét.

(4a): Xem thong tin cac giang vién: sé tin chi di phan cong tinh tir dau nam dén thoi diém hién tai, s6 tin chi dang dang
Ky, tong so tin chi da phan céng cdng va dang dang ky tinh tir ddu ndm dén thoi diém hién tai.

DSGV c6 thé gidng day 16p 24D4FIN50507201 - Ly thuyét tai chinh

Ghi chi:

« STCOPC: Sé tin chi da phan céng (tinh tir d3u nam dén théi diém hién tai)

. STCE]K: 56 tip chi dang dang ky ) ) )

« Téng STC: 56 tin chi d& phan cdng (tinh tlr ddu ndm dén thi diém hién tai) va dang dang ky
Nguyén Khic Quéc Bao (Ranh - STCDPC: 0 - STCDK: 0 - Téng STC: 0)
L& Tuan Manh (Ranh - STCDPC: 3 - STCDK: 0 - Téng STC: 3)
Pinh Thi Thu Héng (Ranh - STCDPC: 3 - STCDK: 3 - Téng STC: 6)
Nguyén Thi Lién Hoa (Ranh - STCDPC: 3 - STCDK: 3 - Téng STC: 6)
Nguyén Vin Thién Tam (Tring: 4 budi - STCDPC: 21 - STCDK: 0 - Téng STC: 21)
Nguyén Tri Minh (Triing: 1 budi - STCDPC: 27 - STCDK: 0 - Téng STC: 27)
Trwong Trung Tai (Ranh - STCDPC: 30 - STCDK: 0 - Téng STC: 30)
L& Thi Héng Minh (Ranh - STCDPC: 33 - STCDK: 0 - Téng STC: 33)
Nguyén Hoang Thuy Bich Tram (Ranh - STCDPC: 30 - STCDK: 3 - Téng STC: 33)
Hd Thu Hoai (Triing: 8 budi - STCDPC: 39 - STCDK: 0 - Téng STC: 39)
Quach Doanh Nghiép (Tring: 8 budi - STCOPC: 39 - STCOK: 3 - Téng STC: 42)
Té Céng Nguyén Bao (Tring: 4 budi - STCDPC: 36 - STCDK: 9 - Téng STC: 45)
Lé Pat Chi (Tring: 12 budi - STCOPC: 39 - STCDK: 21 - Téng STC: 60)

19

4 DHKT-UEH-2026-005891




Théng tin danh sach giang vién c6 chuyén mén giang day phi hop hién thi theo thir tu tir trai sang phai véi noi dung nhur
sau:

Thong tin giang vién.

S6 budi trung hoic ranh

STCDPC: Sb tin chi da phan cong tinh tir diu nim dén thoi diém hién tai

STCPK: Sé tin chi dang dang ky.

Tong STC: STCPPC + STCPK.

(4b): Thyc hién phan cong, diéu chinh giang vién.

(4c): Xem thoi gian ban ranh caa GV(chon “lich giang ca nhin” cua GV) Now! :

(5): Nt Gii danh sdch giang vién

Cac budc thuc hién:

” phé duyét gui di.

Bwéc 1: Truong nhém hoc phan chon Dot phan cong giang vién, nhan nat dé xem cac hoc phan do

minh quan ly.
Bwéc 2: Dya vao cac thong tin ¢ (3), (4a), va (4c), Truong nhdm hoc phan cé thé diéu chinh, phan cong méi bang cach
nhan vao (3b) dé thay doi. ‘ 7 o
Budéc 3 (néu c6): Boi vai cac hoc phan trung <= 2 buoi, Quan ly hoc phan can chon phuong an xir 1y triing nhu sau:
Buwéc 3a: Chon tai 16p hoc phan b tring.
Bwérc 3b: Chon
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Cac giang vién da dang ky day 16p 24D1FIN60502601

Thém giang Chon gidng vién v Thém GV
vién:
Dinh Thi Thu Héng Xéa

i nace o fieg (1) o0

Bam vao nit Tring lich bén trén @& xac dinh phrong an xi¥ Iy tring.
i vivi triéng hop I6p c6 hon 1 GV, bam vao nut Sip xép TKB bén dudi dé xac dinh

SV C png budi hoc.

GV cu th

Budc 3c: (1) thong tin chi tiét giang vién trang, Chon phwong an xtr Iy tring (2) va nhan nit .

Chon phwong an cho viéc trung lich

Giang vién:  Tran Ngoc Tho ( 1)

Céc budi tring: « Téingay 22-04-2024, 1&p Bao céo chuyén a&
(24D1THEB0504201)

« Toingay 13-05-2024, 1&p Bdo cdo chuyén gé
(24D1THEB0504204)

Phreng an: (O Chwachon (2)

@® Tw giang bl bing LMS/Blended learning

(O Yéu cau bé tri giang bu (ghi chi ngay, gio gidng bu)
O Lich gidng nhu cii nhwng sé nhé GV khac (ghi chil ho
tén giang vién giang thay)

Ghi chu:

7 5 A - A A A ., A , , £ e P 2 hs . £ GiFi danh sach gid o ’
Buéc 4: Quay tro vé giao dign phé duyét giang vién chinh thic, Nhan « B chen titea (2 v nhin
21
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c) Trwéong Pon vi dao tao phé duyét
Giao dién: Tu giao dién chinh cua trang dangkygiangday, chon “Trudng don vi dao tao” => “Duyét danh sach giang
vién chinh thace”.

Duyét phan coéng giang vién

Dot dang ky: [495] - TKB [Du kién] bac Cao hoc Khoa 33.2 dot 1 tai TRHCM v Xem I&p hoc phan | ( 1)

.« 2024 HKD_1146
« Thoi gian GV dang ky: 27/12/2023 - 05/01/2024
« Théi gian TBM duyét: 06/01/2024 - 16/01/2024

|L<_}c danh sach mén: Tatca v (2)

Leu ¥, cac Iép sau GV bi tring lich gidng nhwng chwra chon phireng an xi Iy tring: ( 3)

« 24D1FING0502601 - Ly thuyét tai chinh - Binh Thi Thu Héng, Trin Ngoc Tho
Vui 16ng chon phirong an xiF Iy triing cho cac Iép triedic khi glvi danh sach GV,

| ]
(5)
[Jchen tit ca (Pang chon: 0/2) |

DSGV Xem
giang day  dang ky
it Thi Th ( 4) Thir Hai, 17g45 - 21g10, A303, 26/02/2024-
Ly thuyét o . ) Tai CHK33- | »20/05/2024, 59C Nguyn Dinh Chidu, PVV3 Thi
24DTFING0S02601 | 5 i | 3 D ';':;9 Tran Ngoc co chinh | 2 Séu, Q.3 TPHCM
(46) (4b) (4C) Thir Hai, 17g45 - 21g10, A303, 27/05/2024-
Téi chinh Nguy&n Thi Lién ] Tai CHK33- | »09/09/2024, 59C Nguyn Dinh Chiéu, P8 Thi
L) | 24DTINTBOS0030T | 5ees | 2 Hoa Knong LT | ohion | 2 Sau, @3, TRHCM
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(1): Thong tin dot phan cong giang vien.
(2): Loc thdng tin hoc phan theo mdn hoc.
(3): Théng tin lich trung trong dot phén cong.

(4): Chikc niing m" Thong tin hoc phan can phan cong va phé duyst. 7 ,
(4a): Xem thdng tin cac giang vién: so tin chi da phan cong tinh tir dau nam den thoi diém hién tai, so tin chi dang déng
ky, tong so tin chi da phan céng cong va dang dang ky tinh tir dau nam dén thoi diém hién tai.

DSGV c6 thé giang day I6p 24D4FIN50507201 - Ly thuyét tai chinh

Ghi chii:

« STCOPC: S6 tin chi a phan céng (tinh tir du nam dén thai diém hién tai)

. STCE]K: So ﬂ.” chi dang dang ky ) ) i

« Tong STC: S6 tin chi g3 phan cdng (tinh tr d3u ndm dén thai diém hién tai) va dang dang ky
Nguyén Khac Quéc Bao (Ranh - STCDPC: 0 - STCDK: 0 - Téng STC: 0)
Lé Tuan Manh (Ranh - STCDPC: 3 - STCDK: 0 - Téng STC: 3)
Dinh Thi Thu Héng (Ranh - STCBPC: 3 - STCDK: 3 - Téng STC: 6)
Nguyén Thi Lién Hoa (Ranh - STCDPC: 3 - STCDK: 3 - Téng STC: 6)
Nguyén Van Thién Tam (Trung: 4 budi - STCOPC: 21 - STCDK: 0 - Téng STC: 21)
Nguyén Tri Minh (Triing: 1 budi - STCDPC: 27 - STCDK: 0 - Téng STC: 27)
Trwong Trung Tai (Ranh - STCOPC: 30 - STCDK: 0 - Téng STC: 30)
Lé Thi Héng Minh (Ranh - STCBPC: 33 - STCBK: 0 - Téng STC: 33)
Nguyén Hoang Thuy Bich Tram (Ranh - STCBPC: 30 - STCDK: 3 - Téng STC: 33)
Hd Thu Hoai (Triing: 8 budi - STCDPC: 39 - STCBK: 0 - Téng STC: 39)
Quach Doanh Nghiép (Triing: 8 budi - STCBPC: 39 - STCDK: 3 - Téng STC: 42)
Té Céng Nguyén Bao (Tring: 4 budi - STCOPC: 36 - STCDK: 9 - Téng STC: 45)
Lé Pat Chi (Triing: 12 budi - STCDPC: 39 - STCDK: 21 - Téng STC: 60)
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Théng tin danh sach giang vién c6 chuyén mén giang day phi hop hién thi theo thir tu tir trai sang phai véi noi dung nhur

sau:
Thong tin giang vién.
S6 budi trung hoic ranh
STCPPC: Sb tin chi da phan cong tinh tir du nam dén thoi diém hién tai
STCPK: Sé tin chi dang dang ky.

+ Tong STC: STCDPC + STCDBK.
(4b): Thyc hién phan cong, diéu chinh giang vién.

(4c): Xem thoi gian ban ranh caa GV(xem lich giang ca nhan cua GV) New! :

+ + + +

(5): Nut
Cac budc thuc hién:

Bwéc 1: Truong nhém hoc phan chon Dot phan céng giang vién, nhan nat dé xem céc hoc phan do
minh quan ly.
Bwérc 2: Dya vao cac thong tin ¢ (3), (4a), va (4c), Truéng nhom hoc phan cé thé dieu chinh, phan c6ng mai bang cach

nhan vao (3b) dé thay doi.
Budc 3: Dé phé duyét phan cong giang day, Nhan « B Chentitea > 4 nhin

4. Thong ké gio giang theo Truwong nhom hoc phan/Trwéng don vi dao tao/Ban giam hiéu/Ban Giam doc

” phé duyét gui di.

Chtrc ning thong ké duoc thyc hién theo 04 nhém nguoi dung chinh nhu sau: Nhom giang vién, Truang nhdm hoc phan,
Truéng Pon vi dao tao va Ban Giam hiéu va Ban Giam déc duoc thong ké theo giang vién va hoc phan:

a) Giang vién (Giang vién UEH/thinh giang)

Thdng ké giang day theo ca nhan: Giang vién c6 thé xem duoc cac sé lugng Lop hoc phan, tong sé tin chi va tong sb tiét
da duoc phén cong theo tirng nam.

Chon “Théng k&” => chon “Thdng ké giang day theo c4 nhan” sé& ra giao dién nhu sau:

24
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Thdng ké sb lwong giang day duwoc duyét theo ndm
GV: mnm LR | m -Donvill b w = =

Xem| 20 | dongtrén mét trang Tim kigm:
Nam thue hién 1 SOLHP s6 tin chi Toéng s6 tiét
2024 15 39 593
2023 40 87 1349
2022 39 77 1207
2021 35 50 960
2020 33 54 870
2019 21 56 687
2018 17 45 360
2mM7 8 24 90

b) Truwéng NhOM hoc phan

Bao gom 03 dang thdng ké theo ca nhan, Giang vién/Thinh giang (giang day hoc phan Truéng nhém hoc phan phu trach)
va Hoc phan ma Truéng nhdm hoc phan phu trach. Tur trang chinh, Truéng nhém hoc phan chon “Théng ké” s& c6 03 dang
thdng ké nhu sau:

Théng ké giang day ca nhan (muc a)
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(QLMH) Théng ké giang day theo giang vién:

Pang ky giangday  Giangvién ~  Quanlymonhoc ~  Théngké ~  Hudng dan st dung ~

Théng ké sb 1&p cua gidng vién trong nam

(Pa duyét va dang dang ky hoc phan)
Chon lai nam hoc: 2024 v ( 1)
Loc GV theo mon hoc: - tht 3 -- v
Xem| 30 w dong trén mét trang Tim kiém GV:
Téng sb (da duyét va dang déng
$6 16p @4 duyét $6 I&p dang dang ky ky)
(2) $6 ) s6
sé Tin Téng sé Tin Téng sé Tin Téng Lich Danh
Giang vién Bonvi LHP chi L sotiét LHP chi so tiét LHP chi sb tiét giang  sach HP
Trwong Trung Tai KD - Khoa Tai 10 30 450 4 12 180 14 42 630 ‘ ‘
L& Thi Héng Minh KD - Khoa Tai 8 24 360 0 0 0 8 24 360 | ‘
chinh (4)
Nguyén Tri Minh KD - Khoa Tai 6 18 270 1 3 45 7 21 315 ‘ ‘
chinh S
Quéach Doanh KD - Khoa Tai 5 15 225 0 0 0 5 15 225 ‘ ‘
Nghiép chinh S
(1): Chtrc nang lgc theo ndm / Gidng vién can xem Loc dir 1iéu theo nam, theo Gidng vién/Thinh gidng
(2): Thong tin phan cong lich gidng da duyét / GV dang | Bao gom thong tin S6 LHP da phé duyét, LHP dang dang ky va cho
dang ky duyét va Tong s6 LHP (S0 lugng LHP, S6 tin chi, SO tiét)
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Lich giang cla GV = =™g a " [trong nam 2024

(3): Xem lich giang cua giang vién

T T2 T3 T4 T5 T6 T7 T8 T9 TIO T T2 T3 T4 TI5 TI6 TI7 TI8 T8 T20 T21 T22 T2

>
>
>
>
>
>
>
>
>
x
>
>
>
>
>
>
>

EEEEEEN
b
b
>
E
»x
E

§T4

X X X X X X X X X

_|
> =
z HEHH
>
>
>
>
>
>

) ) ) ng ké danh sach hoc phan giang day
(4): Xem danh sach cac HP gidng vién gidng day

GV: 'mm = _-Donvi: KD - Khoa Tai chinh
Xem 30 w dong trén mdt trang Tim kiém GV
$6 16p 3 duyét $6 1&p dang dang ky Téng sé (9 duyét va dang ding ky)
Bac dao so $6 Tin Téng sé S0 §6 Tin Téng sé so $6 Tin Téng s6
Ma HP Tén HP tao LHP L chi tiét LHP chi tiet LHP chi tiet
FIN505089 C6ng nghé taichinh  Dai hoc 8 24 360 0 0 0 8 24 360
FIN505014 Taichinhcongty da  Daihoc 1 3 45 0 0 0 1 3 45
quéc gia
FIN505113 = Cang nghé tai chinh ~ Dai hoc 1 3 45 0 [t} 0 1 3 45
Dang xem tir 1 1¢i 3 trong téng s 3 hoc phan -
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(QLMH) Théng ké giang day theo hec phan:

Pang ky gidngday  Gidngvién~ Quanlyménhoc ~  Thongké ~  Hwéng din st dung ~

Théng ké danh sach hoc phan thudc quan Iy mén hoc

Tim kiém GV

Chon nam hoc: 2024 v ( 1)
Loc mén hoc theo bic —tatca - v
PT
Xem 30 ~ dongtrén mét frang (2)
$6 I&p d3 duyét
M3 HP Tén HP Bic dao tao $6 LHP L 8§06 Tin chi
FINS05040 Tai chinh qudc t& (EN) Dai hoc 10 30
FINS05089 Cdng nghé tai chinh Pai hoc 10 30
FIN505085 Tai chinh quéc & Pai hoc 9 27
FINS05014 Tai chinh céng ty da qudc gia Dai hoc 4 12

Tong s tiét

450

430

405

180

(1): Chtic nang lgc theo ndm / theo bac dao tao

Giang vién c6 thé loc dit lidu théng ké theo niam, Theo bac dao tao

(2): Thong tin s6 16p di duyét theo hoc phan

Sb lugng LHP di duyét, s6 tin chi va tong sb tiét theo hoc phan.
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7
A A .9 A ~ A X A i3 . > i n
(3): Xem thong ké giang vién da phan theo hoc | Thong ké giang day theo giang vién
\ . P
phén Hoc phan: FINS05040 - Tai chinh quoc té (EN) - Bac Dai hoc
Xem| 30 -~ dong trén mét trang Tim kiém GV:
S6 Iép da duyét S6 I&p dang dang ky Tong so (da duyét va dang dang ky)
sé $6 Tin Téng sé sé 56 Tin Téng sb sé 56 Tin Téng sé
Giang vién Bon vi LHP chi L tiét LHP chi tiét LHP chi tiét
PRl ] . a3 9 135 0 0 0 3 9 135
sl =4 | L |
_e = =g 3 9 135 0 0 0 3 El 135
[
S T 6 90 0 0 0 2 6 %0
«A1"al e " 1 3 45 0 0 0 1 3 45
.
J° M % "R b ™ aal 1 3 45 o 0 0 1 3 45
1%
Bang xem t&r 1 161 5 trong Ié‘\g s6 5 gidng vién -

c) Tru’()'ng Pon vi dao tao

Bao gom 03 dang thong ké theo Ca nhan, Giang vién/Thinh giang (giang day hoc phan Pon vi phu trach) va Hoc phan
ma Pon vi phu trach. Tir trang chinh, Truong nhdm hoc phan chon “Théng ké” s& c6 03 dang thong ké nhu sau:
Thong ké giang day ca4 nhan (muc a)
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MBVPT) Théng ké giang day theo giang vién:

Bang ky giéng day Giang vién ~ Trwdng don vi dao tao ~ Théng ké ~ Huéng dan st dung ~

Théng ké sb 1&p cua gidng vién trong nam 2024

Chon lai nam hoc: 2024 v ( 1)
Loc GV theo mén hoc: — tatca —- v
Xem 30 « dong trén mét trang Tim kiém GV
Téng sé (da duyét va dang dang
$6 I&p da duyét $6 16p dang dang ky ky)
(2) sé sé sé (3) (4)
so Tin Tong 1) Tin Tong 1) Tin Tong Lich Eanﬁ
Giang vién Bonvi LHP chi L sétiét LHP chi sb tiét LHP chi s tiét giang ach HP
F %l ss Bm Ee™s 18 66 990 1 3 45 19 69 1035 ‘ ‘
e "R I I=" 20 60 200 1 3 45 21 63 945 ‘ ‘
[ |
-l . Bl 14 42 630 4 21 315 18 63 945 ‘ ‘
(b g L
RIE - 14 42 630 0 0 0 14 42 630 ‘ ‘
LI L
. = mn 13 39 585 1 3 45 14 42 630 | |

(1): Chirc ning loc theo nam / Giang vién can | Loc dit liéu theo nim, theo Giang vién/Thinh giang
Xem




(2): Thong tin phan cong lich giang da duyét / | Bao gom thong tin S6 LHP da phé duyét, LHP dang dang ky va cho duyét
GV dang dang ky va Tong s6 LHP (S6 lugng LHP, S6 tin chi, SO tiét)

Lich giang cia GV = =g » " [trong ndm 2024
(3): Xem lich gidng cua giang vién

™M T2 T3 T4 76 T6 T7 T8 T9 TI0 T11 T2 T3 T4 TI6§ Tié Ti7 T18 T19 T20 T21 T22 T2

>
>
»x
>
>
>
*
>
»®
*
*x
>
>
>
>
>
*x

BEEEEDE
>
>
>
b
b
>

ST4

>
>
»®
»
»
>

X X X X X X X X X

(4): Xem danh sach cac HP giang vién gidng | Théng ké danh sach hoc phan gidng day

V. -mmm = _-Don vi KD - Khoa Tai chinh

9]

day

Xem 30 ~ dbng trén mét trang Tim kiém GV:
S8 16p 43 duyét S6 16p dang dang ky Téng 6 (da duyét va dang dang ky)
Béc dao sé S6 Tin Téng sé 56 $6 Tin Téng sé sé s6 Tin Téng sé
M3 HP Tén HP tao LHP | ehi tiét LHP chi tiét LHP chi tiét
FIN505089 | Cdng nghé tai chinh  Bai hoc 8 24 360 0 0 0 8 24 360
FIN505014 | Taichinhcéngtyda  Baihoc 1 3 45 0 0 0 1 3 45
qudc gia
FIN505113 = Cong nghé tai chinh  Dai hoc 1 3 45 0 0 0 1 3 45
Dang xem ti¥ 1 t&i 3 trong tdng s6 3 noc phdn -
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Dang ky giangday  Gidngvien ~+  Trwéngdonvidaotao -  Théngké v  Huwdéng dén st dung ~

Théng ké cac hoc phan giang day theo gidng vién

Chon nam hoc: 2024 v ( 1)
Loc mén hoc theo bac - tatcad — v
DT
Xem 30 ~ dongtrén méttrang Tim kiém GV:
(2) $6 16p da duyét (3)
Ma HP Tén HP Bac dao tao $6 LHP L 86 Tinchi Téng sb tiét Xem GV
L - " EA1 Dai hoc 33 99 1485 ‘ ‘
L | " LI = 1 Dai hoc 23 69 1035 ‘ ‘
=y ] mal noml A1 Pai hoc 20 60 900 ‘ ‘
E :=I" Ileomme Il om Bai hoc 16 48 720 ‘ ‘
" ia"" 1 11 EEmm B Bai hoc 15 45 675 ‘ ‘
e m = an o sgn o n o Daihoc 13 39 585 [ = |
(1): Chure nang loc theo ndm / Bac dao tao Giang vién c¢0 thé loc dir li¢u thong ké theo ndm, theo bac dao tao
(2): Thong tin s6 16p da duyét theo hoc phan S6 Iugng LHP da duy¢t, s tin chi va tong so tiét theo hoc phan.




T
A A .o A ~ A A a . > .3 . a
(3): Xem thong ké giang vién da phan theo hoc | Thong ké giang day theo giang vién
\ . P
phén Hoc phan: FIN505040 - Tai chinh quoc té (EN) - Bac Dai hoc
Xem 30 w ddng trén mdt trang Tim kiém GV:
S6 16p da duyét S6 16p dang dang ky Tong so (da duyét va dang dang ky)
sé $6 Tin Tong so sé $6 Tin Téng sé sé $6 Tin Téng sb
Giang vién Ponvi LHP chi I tiét LHP chi tiét LHP chi tiét
PR . Ea 3 9 135 0 0 0 3 9 135
il el [ B |
_ & =g 3 9 135 0 0 0 3 9 135
[
= ma T 6 90 0 0 0 2 6 90
.
TP L. | o™ 3 5 0 0 0 3 45
.
T, I | e P 1 3 45 0 0 0 1 3 45
s
Bang xem tr 1 1d1 5 trong té-\g s6 5 gidng vién -

d) Cép trén Trwéng Pon vi dao tao (Ban giam hiéu Truong/ Ban Giam déc UEH)
Théng ké giang day ca nhan (muc a)

DHKIT-UEH-2026-005891




BGH/BGDP théng ké giang day theo giang vién:

Giang vién ~

Dang ky giang day

Thong ké ~

Huwéng dan str dung ~

Chon lai nam hoec: 2024
Loc GV theo don vi: Khoa Ly ludn chinh tri

Loc GV theo mén hge: - tat cd mén --

Théng ké sb 1&p cla gidng vién trong nam 2024

v

(1)

Xem 30 w dong trén méttrang Tim kiém GV:
Giang vién S6 I16p da giang | $6 TC | $6 tiét $6 I16p dang dang ky | $6 TC | S6 tiét Téng sb 16p | S6 TC | S6 tiét Lich giang
- 14|28 | 420 0]0]0 14|28 420
- [ | n
| |
Ll (2) (3)
- - 12|24 360 0]0]0 12|24 360
N | - n
o
e ™ 12| 24| 360 0]0]0 12|24 360
i of
n,
LT = 12|36 | 540 0]10]0 1236 540
r || =

(1): Chtrc nang lgoc theo ndm / Pon vi / Mdn hoc

Loc dir liéu theo nam, theo Pon vi / Mo6n hoc

(2): Thong tin phan cong lich giang da duyét / GV

dang dang ky

Bao gdm thong tin Sb LHP da ph¢ duyét, LHP dang dang ky va cho
duyét va Tong s6 LHP (S6 lugng LHP, S6 tin chi, SO tiét)

DHKT-UEH-2026-0055891
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Lich gidng cla GV = =g a " [trong nam 2024

(3): Xem lich giang cua giang vién

T T2 T3 T4 T5 T8 T7 T8 T9 TIO T T2 T3 T4 T5 T TI7 T8 TI9 T20 T21 T22 T2

X X X X X X X X X

EXXXXX X X X X X X X X X X X X

CT4
(4): Xem danh sach cac HP giang vién gidng day | Théng ké danh sach hoc phan giang day

GV: mpg - -DonviKD -Khoa Tai chinh

Xem 30 v | dong trén mottrang Tim kiém GV
$6 16p d4 duyét §6 I&p dang ding ky Téng 6 (d4 duyét va dang dang ky)
Bic dao s6 $6 Tin Tong s6 6 86 Tin Téng sé s $6 Tin Téng sb
Ma HP Tén HP tao LHP | chi tiét LHP chi tiét LHP chi tiét
FIN505089 Céng nghé tai chinh  Bai hoc 8 24 360 0 0 0 8 24 360
FIN505014 Taichinhcongtyda Baihoc 1 3 45 0 0 0 1 3 45
quéc gia
FIN505113 = Céng nghé tai chinh | Bai hoc 1 3 45 4] 0 0 1 3 45
Dang xem tir 1 t&i 3 trong tdng s6 3 hoc phan - -
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BGH/BGDP thong ké giang day theo hoc phan:

Pang Ky gidngday  Gidngvién ~  Théngké ~  Huwéng dan st dung ~

A ~ ’ A . A
Thdéng ke cac hoc phan giang day theo hoc phan
Chon nédm hoc: 2024 v ( 1)
Loc moén hoc theo bac - tAtca - v
BT
Xem| 30 ~ dong trén mét trang Tim kiém GV:
(2) S0 |16p da duyet (3)
Ma HP Tén HP T/ Bac dao tao S6 LHP $6 Tin chi Tong so tiét Xem GV
" m TN Bai hoc 0 0 0 ‘7‘
| ™ n s nm Ou Pai hoc 0 0 0 ‘—‘
= "ILELELE I Dai hoc 0 0 0 ‘ ‘
T Em L= I B N | Bai hoc 0 0 0 ‘—‘
m EE = =N mm n -u Pai hoc 0 0 0 ‘7‘

(1): Chtic nang loc theo nam / Gidng vién can Giang vién co thé loc dit liéu théng ké theo nam, Theo bac dao tao
Xem

(2): Thong tin s6 16p di duyét theo hoc phan S6 lugng LHP di duyét, so tin chi va tong so tiét theo hoc phan.
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X A > .2 . A
(3): Xem thong ké giang vién da phan theo hoc | Thong ké giang day theo giang vién
\ . —
phén Hoc phan: FIN505040 - Tai chinh quoc té (EN) - Bac Bai hoc
Xem 30 w dong trén mat trang Tim kiém GV:
S6 Iép da duyét S6 16p dang dang ky Tong so (da duyét va dang dang ky)
sé s6 Tin Téng sb sé $6 Tin Téng sb sé s6 Tin Téng sb
Giang vién Ponvi LHP chi I tiét LHP chi tiét LHP chi tiét
- . @ 3 9 135 0 0 0 3 9
" 3 .
_ = =g 3 9 135 0 0 0 3 E] 135
[
= ma T 6 90 0 0 0 2 6 90
] L} " 45 ] 0 0 45
T, I | e P 1 3 45 0 0 0 1 3 15
s
Bang xem tr 1 1d1 5 trong tong s6 5 gidng vién -

5. Pang ky hinh thicc hoc LMS trén hé thong dashboard giang vién, giang vién thinh giang

a) Mt sé quy dinh khi ding ky hinh thirc LMS

- Giang vién thyc hién dang ky trude 01 ngay ddi véi budi hoc muén dang ky hinh thirc LMS.

- B4i véi dang ky hinh thic LMS theo budi (01 budi hoc LMS / 02 budi hoc LMS ddi véi hoc phan 3 tin chi, bd tri 12
budi cho I6p hoc phan).

- Giang vién va nguoi hoc s& hoc thdng qua hé thong LMS ma nha truong da cung cap.

- Péi voi dang ky hinh thirc LMS theo tiét giang (khong qua 05 (nam) tiét): giang vién s& duoc giam sb tiét giang day
theo hinh thtrc caa budi hoc do.

- Khi muén diéu chinh hinh thirc hoc tir LMS sang hinh thirc khac, quy Thay/Cé vui 1ong guri email vé Ban Pao tao qua
email: qlgd@ueh.edu.vn.
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b) Huéng din sir dung

Giang vién, giang vién thinh giang truy cap Portal UEH (ueh.edu.vn) UEH
=> Pang nhap vao hé thong UEHer. UNIVERSITY
Dang nhap vao hé théng Dashboard cua Nguoi ké khai theo link: DANH CHO CAN BO VIEN CHUC
https://ueh.edu.vn/ueher (st dung email UEH di cung cép) L Ton déng nhap J
\

‘ Mat khau

Quéen mat khdu

BDANG NHAP

I {5 Nhén véao day dé dang nhap béng Google véi Email UEH I

Buéc 1: Xem thong tin lich giang
Chon “Giang day - NCKH” = “Quan ly lich giang” =» Chon “Lich giang”
Giao dién chinh lich giang gom 3 chitc nang: Lich giang, Uy quyén ké khai, K& khai gio giang.

Trangchl  Tansinhvién Ngudihec Cuusinhvién UEHFuture UEHer UEH

UEH Thong tincd nhén  Thong tin UEH  Lich lam viéc  Quén ly cong viec |Giangday = NCKH| Tién ich

(1)

Giang day - NCKH

3)
ko
Lich gidang

Quan ly giang day| »

Thanh tra online
Qudan ly khoa hoc

bang ky giéng bu

Nhdp diém

. DHKI-UEH-2026-005891
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https://ueh.edu.vn/ueher

UEH Gigithiéu Tintdc Sukién Tuydnsinh Nghiéncliu . Pdotgo . Hoptdc - X8phang - UEH Future UEH 4.0 UEH Shop

Trangchd - UEHer © Thong tin lich giadng
« Nam2024 .

Lich giang | Uy quyén ké khai  Ké khai gid gidng

Hién thi theo thdi gian

| Tét cd ‘

Loc I6p hoc phan

LICH GIANG bAIHOC
Théng tin lich giang

LICH GIANG SAU PAI HOC

Théng tin lich gidng

24CI1ASS60206001 - Bdi tép: Chdn dodn doanh nghiép vé QTNL | 27/08/2024 - 09/11/2024

LICH GIANG VUA LAM VUA HOC

Théng tin lich gidng

Buéc 2: Thuc hién diang ky hinh thiec hoc LMS

Trong giao di¢n lich giang: giang vién, giang vién thinh giang chon «[*]- 4 xem chi tiét cac budi hoc.
Giang vién chon dén buoi hoc muon dang ky hinh thic hoc LMS, chon “Pang ky Giang LMS”

39
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Théng tin Iép

Hoc ky: HKC - 2024
Bdc ddo tao: CH
Hé: CQ

56 tin chi: 3

56 sinh vién: 1

Tiéng Viét
Toéng so tiét: 48

Ngén ngir giadng day:

Théng tin lich giang

24C1ASS60206001 - Bdi tap: Chdn dodn doanh nghiép vé QTNL | 27/08/2024 - 09/11/2024

Théi khéa biéu
Thir Ba, 18g00-21g25, 1201
Thua Nam, 18g00-21g25, 1201
Thur Bay, 18g00-21g25, 1201
Ngay Thdi gian

Thu Ba, Ngay 27/08/2024 18900 - 21g25
HTGD: TAP TRUNG

bang ky Gidang bu tép trung

béng ky Nghi

Thi Ba, Ngay 10/09/2024 18g00 - 21g25
HTGD: TAP TRUNG

bang ky Gidng bu tép trung

béng ky Gidng LMS

][]

Phong

1201 (17 Pham Ngoc Thach, P.V6
Thi Séu, Q.3, TP.HCM)

1201 (17 Pham Ngoc Thach, PVé
Thi 5éu, Q.3, TR.HCM)

Ctra 6 thdng tin hinh thirc giang LMS, giang vién chon mat trong hai dang sau:

- Diing ky LMS theo buoi: “Pang ky LMS theo budi” => “Dang ky” ,
- Piang ky LMS theo tiét hoc: “Pang ky LMS theo tiet giang” => nhap so tict muon dang ky => “Pang ky”

79 DHKIT-UEH-2026-005891
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Budc 3.1: Giang vién thuc hi¢n ding ky LMS theo budi hoc

Théng tin dang ky giang LMS

Hoc phan: 24C1ASS60206001 - Bai tap: Chan doan doanh nghiép vé

QTNL

@ Pang ky LMS theo budi: Thir Ba, Ngéy 10/09/2024

O Pang ky LMS theo tiét gidng: Thu Ba, Ngdy 10/09/2024

L]

Chon ”Péng ¥ dé xac nhan thong tin ding ky.

DHKT-UEH-2026-0055891

bang ky giang LMS

Thay/Cé dong y dang ky gidng trén LMS cho budi hoc
nay?

—J
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Sau khi ding ky, hé théng sé& tu dong kiém tra va cap nhat thong tin dang ky cua giang vién Ién hé théng chung cia UEH.

LICH GIANG SAU BAIHOC

Théng tin I6p

Hoc ky: HKC - 2024 Thi Ba, 18g00-21g25, 1201
Béc ddo tao: CH

Théng tin lich gidng

24C1ASS60206001 - Bdi téip: Chdn dodn doanh nghiép vé QTNL | 27/08/2024 - 09/11/2024

Théi khéa bigu

[x] ]

HTGD: TAP TRUNG
bang ky Gidng bl tap trung

Hé: CcQ Thi Ba, 18g00-21g25, LMS
S6 tin chi: 3
S6 sinh vién: 1 Thir N&m, 18g00-21g25, 1201
Ngén ngl giding
day: Tiéng Viét Thi Bay, 18g00-21g25, 1201
Téng s6 tiét: 48
Ngay Thai gian Phéng
Thir Ba, Ngéy 27/08/2024 18900 - 21925 1201 (17 Pham Ngoc Thach, P.Vé Thi Séau,
HTGD: TAP TRUNG Q3, TP.HCM)
bang ky Gidng bl tap trung
bdng ky Nghi
Thir Ba, Ngéy 10/09/2024 18900 - 21925 (Hoc trén hé théng LMS)
HTGD: LMS
bang ky Gidng bl tap trung
bdng ky Nghi
Thir Ba, Ngay 17/09/2024 18900 - 21g25 1201 (17 Pham Ngoc Thach, P.V8 Thi Sau,

Q.3, TP.HCM)

DHKIT-UEH-2026-005891
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Buwéc 3.2: Giang vién ding ky LMS theo tiét giang

Thong tin dang ky giang LMS

Hoc phan: 24C1AS560206001 - Bdi tap: Chan dodn doanh nghiép vé
QTNL

O Déng ky LMS theo budi: Thir Ba, Ngay 10/09/2024
® Ddng ky LMS theo tiét gidng: Thi Ba, Ngay 10/09/2024
2 E

Chon ”Péng ¥ dé xac nhan thong tin ding ky.

. DHKI-UEH-2026-005891

bang ky giang LMS

Thay/C6 ddng y dang ky giang trén LMS cho budi hoc
nay?

s | oo |
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Sau khi ding ky, hé théng sé& tu dong kiém tra va cap nhat thong tin dang ky cua giang vién Ién hé théng chung cia UEH.

LICH GIANG SAU PAIHOC

Théng tin lich giang
24C1ASS60206001 - Bai tap: Chdn dodn doanh nghiép vé QTNL | 27/08/2024 - 09/11/2024 [x]
Théng tin 16p Théi khéa bidu

Hoc ky: HKC - 2024 Thu Bg, 18900-21925, 1201
Béc ddo tao: CH

Hé&: CQ Thu Ba, 18900-19g40, 1201

S tin chi: 3

S6 sinh vién: 1 Thur Nam, 18g00-21g25, 1201

Ngon ng gicng

day: Tiéng Viét Thur Bay, 18g00-21g25, 1201

Téng s tiét: 48
Ngay Thdi gian Phong
Thu Ba, Ngdy 27/08/2024 18900 - 21g25 1201 (17 Pham Ngoc Thach, P.V6 Thi Sau,
HTGD: TAP TRUNG Q.3, TPHCM)

Bdang ky Giang b tép trung

DBdang ky Nghi
Thu Ba, Ngay 10/09/2024 18900 -[19g40 1201 (17 Pham Ngoc Thach, P.Vé Thi Sau,
HTGD: TAP TRUNG Q.3, TP.HCM)

Bdng ky Giang bu tép trung

Bang ky Nghi
Thi Ba, Ngdy 17/09/2024 18900 - 21g25 1201 (17 Pham Ngoc Thach, P.vé Thj Sdu,
HTGD: TAP TRUNG Q.3, TP.HCM)

Dang kv Gidng by tdo trung

Bud6c 4: Thay ddi, diéu chinh budi LMS di ding ky 9 ‘
Giang vién, giang vién thinh giang lién hé Ban Dao tao qua email glgd@ueh.edu.vn dé thuc hién dang ky diéu chinh.

44
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