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I. MUC PiCH
Quy trinh nay dugc thiét 1ap nham huéng dan cach thic 1ap ké hoach dao tao, thoi
khoa biéu cho hé Pai hoc chinh quy, Vin bang 2 chinh quy, Lién thong dai hoc chinh

quy, Vtra lam vira hoc, Sau dai hoc.

Il. PHAM VI AP DUNG
Quy trinh nay ap dung ddi véi hoat dong lap ké hoach dao tao va thoi khoa biéu
cac hé/bac dao tao thudc Pai hoc Kinh té Thanh phé Ho Chi Minh.

I11. POI TUQNG AP DUNG

Cac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thuoc UEH, giang vién
va sinh vién hé Pai hoc chinh quy, Vin bang 2 chinh quy, Lién thong dai hoc chinh quy,
Vura lam vua hoc, hoc vién Sau dai hoc.

IV. TRACH NHIEM THUC HIEN

Céac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thuoc UEH, giang vién
thuc hién dung theo quy trinh ban hanh.

Ban Dao tao chiu trach nhiém thuc hién theo ding quy trinh ban hanh.

V. NQI DUNG
1. Quy trinh thyuc hién chung:

, A TRACH NHIEM N _ ~
BUOC NOI DUNG _ - TAI LIEU / BIEU MAU
' THUC HIEN °
‘o nh . - Chuong trinh dao tao;
Tiep nhan, tong Céc ké hoach hé
e A \ B D‘ t O; - € _OaC ) quy C G, quy
h(;’p’,th',et lap va | Ban ao tad, dinh... lién quan duoc BGD
1 xu ly cac thong | Ban BDCL va phé duyat;
tin lién quan dén | KSNB S
X \ - H¢ thong quan ly chuong
Keé hoach dao A .
ta0 trinh dao tao ctdt.ueh.edu.vn;
' - Hé théng UEH-UIS;
Lap Ké hoach - Khung thoi gian dao tao;
dao tao; Phé ‘ - Ké hoach dio tao dy kién cac
o | duygtKehoach | Ban Bao tao Bac, Hé hang nim
dao ta0 ay kicn [DT.QT.09.01];
cac Bac, He - Ha théng UEH-UIS:
hang nam
Tiép nhan va xu - Céac biéu mau thyc hién theo
3 ly céc thong tin | Ban Dao tao; quy dinh hodc theo huong
phan hoi ve K€ | C4c don vi dao tao din
hoach dao tao - Hé thong UEH-UIS;
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BUOC

NOI DUNG

TRACH NHIEM

TAI LIEU / BIEU MAU

THUC HIEN
Ké hoach tuyén sinh;
Ké hoach thyc tap t6t nghiép;
Ké hoach thoi gian dang ky
A i LI hoc phan;
'Bfez E:‘I"lli‘ggf’a Thoi khoa biéu du kién sfp
e s C . x€p theo Chuong trinh,
4 Phat hanh Thoi | Ban Dao tao . N .
khoa bidu du Nganh, Chuyén nganh
Kién : [DT.QT.09.02]; o
Thoit khoa biu du kién sap
Xép theo Cac don vi dao tao
[DT.QT.09.03];
Hé théng UEH-UIS;
Tiép nhan va xu Céac biéu mau thuc hién theo
ly E:éc th@ng tin Ban Do (a0 quy dinh hodc theo hudng
5 phan hoi vé ] T dan;
Thoi khéa bigu | Cac don vi dao tao Hé théng UEH-UIS;
du kién
. , Ban bao tao; H¢ thong Dang ky hoc phan;
6 ?ﬁ;f gf goliy Cic don vi dio tao; He thong Dang ky giang day;
giang day Giang vién; Sinh H¢ thong UEH-UIS;
' vién cac Bac, Hé
Thoi khoa biéu chinh thire
sap xép theo Chuong trinh,
Nganh, Chuyén nganh
7 Lap Thoi khéa | Ban Dao tao; [DT.QT.09.04];
biéu chinh thirc Thoi khoa biéu chinh thire
sap xép theo Cac don vi dao
tao [DT.QT.09.05]
Hé théng UEH-UIS ;
Tiép nhan va xu Céc biéu mau thuc hién theo
ly cac thong tin | Ban Dao tao; quy dinh hodc theo huéng
8 phan hoi vé 7 Cac don vi dao tao; dan;
Thoi khoa bieu | Giang vién; Hé thong UEH-UIS;

chinh thuc
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2. Quy trinh thuc hién chi tiét:

NOI DUNG

CHITIET

Tiép nhan, tong
hop, thiét 1ap va
xir ly cac thong
tin lién quan dén
K& hoach dao
tao

Ban Pao tao sé tién hanh lay Dir liéu cac CTPT trén hé
thong quan ly chwong trinh dao tao vao hé thong UEH-
UIS; tien hanh Kiém tra, doi chiéu can cir vao:

- Céc CTPT duge Ban Bao dam chét luong va Kiém soat ndi
bd ban hanh;

- Céc ké hoach, quy ché, quy dinh... lién quan dugc BGD
phé duyét;

Lap Ké hoach
dao tao; Phé
duyét Ké hoach
dao tao du kién
cac Bac, Hé hang
nam

Ban Pao tao sé tién hanh Lap Ké hoach dao tao cin cir vao:

- Khung thoi gian dao tao hang nam;

- Tién @6 trién khai cac CTDT cua tung Bac, HE, Khoa,
Chuong trinh/Nganh/Chuyén nganh;

- Céac Ké hoach tuyén sinh, Ké hoach thuc tap tot nghié¢p;

- Du kién s6 16p hoc phan mo theo quy mé dao tao tuwong
ung;

Ban Pao tao ban hanh Ké hoach dao tao du kién tirng bac,

hé hang nam [PT.QT.09.01]

Tiép nhan va xir
ly cac théng tin
phan hoi vé Ké
hoach dao tao

Céc don vi dao tao cho y kién phan hoi va de nghi dieu chinh
Ké hoach dao tao du kién (néu co)

Lap Thoi khéa
biéu du kién;
Ban hanh Thoi
khoa biéu duw
kién

Ban Pao tao sé tién hanh Lap Thai khoa biéu dy kién ciin
Cir Vao:
- Ké hoach tuyén sinh; K& hoach thuc tap tdt nghié¢p;
- Ké hoach dao tao tung hoc ky, tung dgT hoc;
- K¢ hoach thoi gian dang ky hoc phan.
Ban Pao tao ban hanh Thai khoa biéu di kién tirng béc, hg
theo 2 mau Chwong trinh/Nganh/Chuyén nganh
[PT.QT.09.02]/Cac don vi dao tao [PT.QT.09.03]

Tiép nhan va xir
ly cac théng tin
phan hdi vé Thoi
khoa biéu du
kién

Céc don vi dao tao cho y kién phan hoi va dé nghi dieu chinh
Thoi khoa bieu du kien (néu cd)




NQI DUNG CHITIET
Dangky hot | a0 vign, sinh vién thuc hién dang ky gidng day va dang k¢
phan; dang ky N A
- hoc phan trén h¢ thong
giang day

LQp Thoi khoa
bieu chinh thic

Ban Pao tao sé tién hanh Lap Thoi khoa biéu chinh thirc
cin cir Vao:
- Két qua ding ky hoc phan;

Ban Pao tao ban hanh Thai khoa biéu chinh thikc tirng bac,
hé theo 2 mau Chwong trinh/Nganh/Chuyén nganh
[PT.QT.09.04]/Cac don vi dao tao [PT.QT.09.05]

Tiép nhan va xir
ly cac théng tin
phan hoi vé Thoi
khoa biéu chinh
thac

Cac don vi dao tao cho y kién phan hoi va dé nghi diéu chinh
Thai khéa biéu chinh thic (néu co)

VI. TAI LIEU LUU TRU

STT TEN TAI LIEU PON VI LUU THOI GIAN LUU
1 Eﬁechﬁgcﬁaggon;ﬁ dy kien cac Ban Dao tao Trong thoi gian dao tao
hoc ky, dot hoc
tung hoc ky, dot hoc
Dit liéu ké hoach dao tao, thoi .
4 | khoa bidu dién tu tir hé thong Ban Dao tao Trong thoi gian dao tao
UEH-UIS
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DT.QT.09.01

DAl HOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tw do - Hanh phuic
BAN PAO TAO

Sé:  /DHKT-BT Thanh phé Ho Chi Minh, ngay  théng — ndam

Kinh guti: Cac Trwong Thanh vién, Khoa, Vién, Trung tam

TRUONG THANH VIEN:.....
KHOA.....
HK | MAHP | NN | TENHP | SOTC | PH | VB2CQ | LTCQ | VLVH | CH | TONG
GD CQ CONG
HKD
HKD
TRUONG THANH VIEN:.....
KHOA.....
HK | MAHP | NN | TENHP | SOTC | PH | VB2CQ | LTCQ | VLVH | CH | TONG
GD CQ CONG
HKD
HKD

KHOA.....(Hoc ky thir ....)
THOI GIAN

Hoc ly thuyét

Céc ngay nghi

Thi két thiic hoc phan
Du trit ké hoach dao tao

NGANH .... KHOA....
NGANH TEN HQC PHAN KHOA QL SOTC GHI CHU
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DT.QT.09.02

PAI HOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc lap - Tw do - Hanh phc
BAN PAO TAO

Sé: /DHKT-PT Thanh phé Ho Chi Minh, ngay  thing — ndam

Kinh gtri: Cac Truwong Thanh vién, Khoa, Vién, Trung tam

NGANH....... KHOA.....
TEN HQC PHAN VN/ | TC MA LHP SL LOPSV | THU | ST | GIOHQC
EN DK

GP | THOIGIANHOQC | GHICHU

NGANH....... KHOA.....

TEN HQC PHAN VN/ | TC MA LHP SL
EN DK

LOPSV | THU | ST GIOHQC | GP | THOI GIAN HQOC | GHI CHU
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DT.QT.09.03

DAl HOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Poc 1ap - Tw do - Hanh phic
BAN PAO TAO

Sé: /DHKT-BT Thanh phé Ho Chi Minh, ngay  thing — ndam

Kinh guti: Cac Trwong Thanh vién, Khoa, Vién, Trung tam

KHOA.....
HQCPHAN |VN/| TC MA LHP SL | NGANH/KHOA [ LOPSV | THU | ST GIO HOQC GP | THOIGIAN | HQ TEN
EN DK HQC GV
TRUONG THANH VIEN.:.......
KHOA.....
HQCPHAN |VN/| TC MA LHP SL | NGANH/KHOA | LOPSV | THU | ST GIO HQC Gb | THOIGIAN | HQ TEN
EN DK HOQC GV




DT.QT.09.04

DAl HOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Poc 1ap - Tw do - Hanh phic
BAN PAO TAO

Sé: /DHKT-BT Thanh phé Ho Chi Minh, ngay  thing — ndam

Kinh guti: Cac Trwong Thanh vién, Khoa, Vién, Trung tam

NGANH......KHOA.....
TEN HQC PHAN VN/ | TC MA LHP SL LOPSV | THU [ ST | GIOHQC Gb | THOI GIAN GHI CHU

EN DK HOC

NGANH....... KHOA.....
TEN HQC PHAN VN/ | TC MA LHP SL LOPSV | THU | ST | GIOHOQC GP | THOI GIAN GHI CHU
DK HOQC
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DT.QT.09.05

DAl HOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Poc 1ap - Tw do - Hanh phic
BAN PAO TAO

Sé: /DHKT-BT Thanh phé Ho Chi Minh, ngay  thing — ndam

Kinh guti: Cac Trwong Thanh vién, Khoa, Vién, Trung tam

KHOA.....
HQC PHAN | VN/EN | TC MA LHP SL | NGANH/KHOA | LOPSV | THU | ST | GIOHOC | GP | THOIGIAN | HOTEN
DK HQC GV
TRUONG THANH VIEN.:.......
KHOA.....
HQC PHAN | VN/EN | TC MA LHP SL | NGANH/KHOA | LOPSV | THU | ST | GIOHQC | Gb | THOIGIAN | HQ TEN
DK HOQC GV
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