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I. MUC PiCH

Quy trinh nay dugc thiét 1ap nham huéng dan cach thac Iap lich thi cho hé Pai hoc
chinh quy, Vin bang 2 chinh quy, Lién thong dai hoc chinh quy, Vira lam vira hoc, Cao
hoc.

I1. PHAM VI AP DUNG

Quy trinh nay ap dung ddi véi hoat dong lap lich thi két thic hoc phan cac hé/bac
dao tao.

111. POI TUQNG AP DUNG

Cac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thuoc UEH, giang vién
va sinh vién hé Pai hoc chinh quy, Vin bang 2 chinh quy, Lién thong dai hoc chinh quy,
Vira lam vira hoc, hoc vién Cao hoc, nghién ctu sinh.

IV. TRACH NHIEM THUC HIEN

Cac Truong thanh vién, Khoa, Vién, Trung tam, cac don vi thuoc UEH, giang vién

thuc hién dung theo quy trinh ban hanh.

Ban Dao tao chiu trach nhiém thuc hién theo ding quy trinh ban hanh.

V. NOI DUNG
1. Quy trinh thyuc hién chung:
BUGC | NOI DUNG Tif_"%% NHTI;ENM TAI LIEU / BIEU MAU

Ding ky - Hé thong

1 hinh thirc thi | ©ac don vi dao tao dangkygiangday.ueh.edu.vn
Phé duyét ’ - Hé théng

2 hinh thrc thi Ban Giam doc dangkygiangday.ueh.edu.vn
Phat hanh - Céc biéu mau thyc hién theo

3 lich thi Ban Do ta0 quy dinh hoiic theo huéng din
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2. Quy trinh thuc hién chi tiét:

NOQI DUNG

CHITIET

bang ky hinh
thirc thi

Cac Pon vi dao tao: Truwéng nhom hoc phan, Truéng don vi
dao tao, Giang vién
- Ding ky hinh thuc thi trén hé thong
dangkygiangday.ueh.edu.vn
- Thoi gian dang ky hinh thic thi cia Truéng nhém hoc phan,
Trudng don vi, giang vién dugc gui qua email cho cac Pon vi
dao tao
- Theo Huéng dan Ping ky hinh thirc thi (HD)

Phé duyét
hinh thirc thi

Ban Giam déc phé duyét cac hinh thic thi

- Trénhe thong dangkygiangday.ueh.edu.vn
- He¢ thong s€ gtri email dé nghi Ban Giam doc phé duyét
- Theo Huéng dan Ding ky hinh thirc thi (HD)

Phét hanh
lich thi

1. Ban Pao tao sé tién hanh 1ap lich thi cin cir vao:

- Khung thoi gian dao tao dugc phé duyét hang nam;

- K& hoach sir dung phong hoc cua UEH: Tuyén sinh, tot
nghiép, Anh van daura,...

- Thoi khoéa biéu chinh thic;

- K& hoach thi du kién;

- SO lugng sinh vién;

- Hinh thire thi cua cac Khoa/Vién dao tao dang ky;

- S6 luong phong hoc, phong may tinh c6 thé sir dung;

- Khéng trung lich thi cta sinh vién

* Poi véi hé Pai hoc chinh quy:

- Thi trong ky: Hoc phan 2-3 tin chi két‘ thic trude, du kién thi
sau 2-4 tuan ké tur khi két thuc hoc phan (tuy thudc vao quy
phong hoc), thi vao cac ngay chu nhat.

- Thi cu6i ky: Cac hoc phan con lai s€ thi tat ca cac ngay vao
cudi hoc ky.

* P6i voi hé Vin bing 2 chinh quy, Lién thong Pai hoc chinh

quy: Thi két thic hoc phan vao céc ngay cha nhat.

* Poi véi hé Vira 1am vira hoc: Cac hoc phan du kién thi sau 2-4
tuan ké tir khi két thic hoc phan (tiy thudc vao quy phong hoc),
thi vao c&c ngay chu nhat.

* Poi véi bac Sau dai hoc: Cac hoc phan du kién thi sau 2-4 tuan
ké tir khi két thiic hoc phan (tiy thudc vao quy phong hoc), thi
vao céc ngay thir bay, cha nhat.
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NOQI DUNG CHITIET

2. Phéat hanh:

Ban Dao tao cong b Lich thi trén website va chuyén Lich thi cho
cac Pon vi dao tao, Trung tam va cac don vi lién quan qua email.
* Poi voi he Pai hoc chinh quy, Vin bang 2 chinh quy, Lién
thong Pai hoc chinh quy:

- HKD: truée khi thi it nh@}t 4 tuefm.
-  HKG: trudce khi thi it nh@t 2 tu@n.
Phat hanh - HKC: trudce khi thi it nhat 4 tuan.

lich thi * Poi véi hé Vira lam vira hoc, bac Sau dai hoc:

Lich thi duoc cong bd vao ngay 17 hang thang.

3. Xir Iy, diéu chinh lich thi (néu co):

- Cac Pon vi dao tao gui yéu cau diéu chinh lich thi sau khi phat
hanh lich thi (néu c6) theo Phiéu dé nghi thay doi lich thi
(DT.QT.10.03).

- Ban Dao tao xtr Iy thong tin, xem xét dé giai quyét va phan hdi
cho PBon vi dao tao.

VI. TAI LIEU LUU TRU

STT TEN TAI LIEU PONVILUU | THOI GIAN LUU

1 Lich thi cac bac/hé Ban Dao tao | Trong thoi gian dao tao

2 Phiéu dé nghi thay doi lich thi Ban Pao tao | Trong thoi gian dao tao

Dit liéu lich thi dign tir tir hé

théng UEH-UIS Ban Dao tao Vinh vién

VII. CAC BIEU MAU DINH KEM

STT TEN BIEU MAU BI\I/IIEZA\UHI\I/II%&UU
1 Lich thi cac bac, hé (theo hoc phan) DT.QT.10.01
2 Lich thi cac bac, hé (theo nganh) bT.QT.10.02
3 | Phiéu dé nghi thay doi lich thi DT.QT.10.03
4 | Huéng dan Dang ky hinh thirc thi HD
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PT.QT.10.01

DAIHOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPéc lap - Tw do - Hanh phiic
BAN PAO TAO
S6 Thanh pho Ho Chi Minh, ngay ... thang ... nam ...

LICH THI HQC KY...............
Kinh gtri: Cac Truong thanh vién, Khoa, Vién, Trung tam

Ban DPao tao kinh gwri cac Truong thanh vién, Khoa, Vién, Trung tam Lich thi
[HocKy] nam [NamHoc] cua sinh vién [KhoaHoc] - [MaHeDaoTao]. Bé nghi cac
Truong thanh vién, Khoa, Vién, Trung tam théng bao cho giang vién va sinh vién biét
dé thuc hién cac noi dung sau:

1. B4i véi hinh thuc thi tryc tuyén (Online):

- Phong thi trong lich thi danh cho Cén bo coi thi dén truong to chic thi. Riéng Sinh
vién s& thi Online va chuan bi Thé sinh vién hoic CMND (CCCD) d Céan bo coi thi
kiém tra.

- Sinh vién xem lich thi trén trang thdng tin ca nhan http://student.ueh.edu.vn

- Sinh vién hoc tai cac co so cua UEH tai TP. HCM khong du diéu kién vé thiét bi,
duong truyén dé du thi truc tuyén (Sinh vién xem QD 1436/QD-DHKT-KT) ding ky
theo link: http://dangkythi.ueh.edu.vn/ dé duoc xép lai lich thi, hinh thic thi va sg thi
truc tuyén tai phong may tinh caa UEH. Do s6 lugng may vi tinh ¢6 han; néu s6 luong
sinh vién dang ky thi truc tuyén tai Phong may UEH lén hon sb lugng may tinh thi thoi
gian thi, dia diém thi danh cho sinh vién ding ky thi truc tuyén tai Phong may UEH s&
thay d6i so véi lich thi da théng bao (thoi gian thi thay doi ¢ thé cach xa thoi gian thi
da thong bao). Thoi han sinh vién dang ky tir ngay ........ dén ngdy ........... Két qua
ding ky va thong tin lich thi thay doi s& dugc cap nhat tai .......... vao ngay

- P6i vai hinh thie thi truc tuyén (Thi truc tuyén tir xa hay Thi truc tuyén tai phong
may UEH), dé thi duoc sir dung tai liéu thi chi duoc st dung tai liéu ban ctang, khdng
duoc sur dung file mém hoic tra ctru trén may tinh va céc thiét bi khac.

2. B4i véi hinh thuc thi tap trung:

- Sinh vién dén truong dy thi theo phong thi va thoi gian thi dung trén Portal cua sinh
vién.

- Sinh vién chuan bi Thé sinh vién hoic CMND (CCCD) dé Can bo coi thi kiém tra.

Dia diém thi:

- Cac giang quong .........ccevvveeveeeeeieeeeen.
TL. GIAM POC
Noi nhén: TRUONG/PHO BAN
- Nhu trén;
- Ban Quan trj ha tang;
- Ban TC-KHDT;

- Ban PBCL-KSNB;

- Trung tam KT;

- Website Ban DPao tao;
- Luu: VT, Ban Dao tao.

Lich thi ........ Trang..........
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PT.QT.10.01
1/ HQC PHAN: .....c.cccoovvnnn,
NGAY THI: ..o,
LOP HP THOI GIAN THI PHONG THI SL
2/ HOC PHAN: ......ccocovevnnn.
NGAY THI: ....ccccoveee.
LOP HP THOI GIAN THI PHONG THI SL

Lich thi ........
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PT.QT.10.02

DAIHOC KINH TE CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Tu do - Hanh phic
BAN PAO TAO
SO: ...l Thanh pho Ho Chi Minh, ngay ... thang ... nam ...

LICH THI HQC KY...............
Kinh gui: Cac Truong thanh vién, Khoa, Vién, Trung tam

Ban Pao tao kinh gui cac Truong thanh vién, Khoa, Vién, Trung tam Lich thi
[HocKy] nam [NamHoc] cua sinh vién [KhoaHoc] - [MaHeDaoTao]. Bé nghi cac
Truong thanh vién, Khoa, Vién, Trung tam théng bao cho giang vién va sinh vién biét
dé thuc hién cac noi dung sau:

1. B4i véi hinh thc thi truc tuyén (Online):

- Phong thi trong lich thi danh cho Can b coi thi dén truong té chic thi. Riéng Sinh
vién s& thi Online va chuan bi Thé sinh vién hoic CMND (CCCD) d Céan bo coi thi
kiém tra.

- Sinh vién xem lich thi trén trang thdng tin ca nhan http://student.ueh.edu.vn

- Sinh vién hoc tai cac co so cua UEH tai TP. HCM khong du diéu kién vé thiét bi,
duong truyén dé du thi truc (Sinh vién xem QB 1436/QD-DHKT-KT) dang ky theo
link: http://dangkythi.ueh.edu.vn/ dé duoc xép lai lich thi, hinh thuc thi va s& thi truc
tuyén tai phong may tinh caa UEH. Do s6 lwong may vi tinh ¢6 han; néu sb luong sinh
vién dang ky thi truc tuyén tai Phong may UEH I6n hon s6 lugng may tinh thi thoi gian
thi, dia diém thi danh cho sinh vién dang ky thi truc tuyén tai Phong may UEH s thay
d6i so vai lich thi da thdng bao (thoi gian thi thay doi c¢6 thé cach xa thoi gian thi da
thong bao). Thoi han sinh vién dang ky tir ngay ........ dénngay ........... Két qua dang
ky va théng tin lich thi thay doi s& dwgc cap nhattai .......... VAO NEAY ..oevieeannn

- P6i vai hinh thie thi truc tuyén (Thi truc tuyén tir xa hay Thi truc tuyén tai phong
may UEH), dé thi dugc sir dung tai liéu thi chi duoc st dung tai liéu ban ctang, khdng
duoc sir dung file mém hoic tra ctiru trén may tinh va cac thiét bi khac.

2. B4i véi hinh thuc thi tap trung:

- Sinh vién dén truong dy thi theo phong thi va thoi gian thi dung trén Portal cua sinh

vién.

- Sinh vién chuan bi Thé sinh vién hoic CMND (CCCD) dé Can bo coi thi kiém tra.
Pia diém thi:

- Cac gidng Guong ........cceeevveevcvveeeeireeeenn

TL. GIAM POC
Noi nhén: TRUONG/PHO BAN
- Nhu trén;
- Ban Quan trj ha tang;
- Ban TC-KHDT;
- Ban BBCL-KSNB;
- Trung tdm KT;
- Website Ban Dao tao;
- Luu: VT, Ban Dao tao.

Lich thi ........ Trang..........
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PT.QT.10.02

STT | HOC PHAN | LOP HP | THOI GIAN THI | PHONG THI | SL

Lich thi ........ Trang..........
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PT.QT.10.03

DAIHQC KINH TE CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phc
Don vi..........

‘ : Thanh phé Ho Chi Minh, ngdy... thang... nim...
V/v @€ nghi thay doi lich thi

Kinh giti: Ban Pao tao

Can ctu lich thi hocky ......... nam ............. s kinh dé nghi Ban Do tao xem xét va hd tro thay doi

lich thi véi thong tin cu thé nhu sau:

STT | Khoa Nganh M4 I6p hoc phan | Tén hoc phin | TC Thoi gian thi Yéu cau diéu chinh
Y (o L R SRR
KT. TRUONG BAN GIAM POC/PHO GIAM POC TRUONG PON VI PAO TAO
PHO TRUONG BAN PAO TAO TRUNG TAM KHAO THI
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Phu luc
HUONG DAN PANG KY CAC HINH THU'C THI
KET THUC HQC PHAN

1. Péi twong ap dung: Ban Giam déc, cac Pon vi dao tao (Trudng nhom hoc
phan, Trudéng don vi ddo tao, Giang vién)

2. Muc tiéu: Ty dong hoa qua trinh dang ky hinh thuec thi, dir liéu dugc cap nhat
tuw dong nhanh choéng, chinh xac.

3. Hé thdng sir dung: Hé théng dangkygiangday.ueh.edu.vn
4. Quy trinh:

Buwérc 1. Ban Dao tao mé Dot dang ky hinh thire thi, giri email cac méc thoi gian
dang ky cho cac Bon vi dao tao.

Bwéc 2. Truong nhoém hoc phan dang ky cac hoc phan thudc quyén quan ly:

- Hinh thtec thi.

- Phan mém st dung ddi vai hinh thuc thi tap trung tai phong may tinh.

- Ngay nop bai (néu c6) ddi véi cac hinh thire thi TLOTT/PRO/DOAN (Tiéu luan
khdng thuyét trinh/ Du an/ D6 an).

- Duyét danh séach hinh thirc thi thugc Nhém hoc phan.

Bwéc 3. Truong don vi dang ky cac hoc phan khong thuéc nhém hoc phan:

- Hinh thtec thi.

- Phan mém st dung ddi vai hinh thuc thi tap trung tai phong may tinh.

- Ngay nop bai (néu co) dbi vai cac hinh thac thi TLOTT/PRO/DOAN.

- Duyét danh sach hinh thurc thi thuéc Khoa.

Bwéc 4. Giang vién ding ky ngay nop bai (néu c6) déi vai cac hinh thuc thi
PRO/TLOTT/DOAN.

Buéc 5. Ban Giam ddc phé duyét cac hinh thuc thi.

5. Hwéng dan sir dung:

Truy cap h¢ théng dangkygiangday.ueh.edu.vn/Dang nhap (st dung email UEH
da cung cap)

Bang ky gidng day

HE THONG DANG KY GIANG DAY UEH
Pé sir dung hé théng, can dang nhap bang tai khoan UEH.

5.1 P6i véi Trwéng nhém hoc phan/Truéng don vi dao tao

Chon Dang ky hinh thirc thi
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Déang ky gidng day  Giangvién - | Quanlgménhoc~  Truomgdonvidaotao -  Théng ké - Huwémg déin sir dung -

Danh sach mén hoc

Duyét dang ky mdn hoc

H E TH éNG DAI Duyét phén céng giang vién )AY UEH

Danh sach |&p theo giang vién

» Xem huéng dan cach dang ky Iép giang

Giao dién Truéng nhém hoc phan/ Trudng don vi nhu sau:

Pang ky giang day  Giangvién - Quanlymdnhoc -  Twongdonvidaotao -  Thingké - Huwdng dén st dung -

Bang ky hinh thire thi

Chon dot: HKD v (D

Théi gian QLMH dang ky: 17/07/2024 - 17/07/2024

Xem 20  w  déng trén mét trang Tim kiém:
Chon ‘ \ . .
z N — O M hge phan +  Tén hgc phan M hinh thiec thi Tén hinh thirc thi Phan mém Chi tiét
tat ca . : :
O | Tous15043 Chuyén dé tot nghiép - LH TLOTT Tiéu ludn khéng thuyét trinh D (4)
(2) HOT515050 Chuyén dé tit nghigp - K TLOTT Tiéu luan khong thuyét trinh D
O  EVE515060 Chuyén dé tét nghigp - SK TLOTT Tiéu ludn khéng thuyét trinh D
Dang xem tir 116 3 trong téng sé 3 hoc phdn - n =
(3) T Tile online: 100% Ti 1 offine: 0%
(5)
L AY 7

(1) Chon Dot dang ky hinh thuc thi.

(2) Chon M4 hoc phan = (3) Chon hinh thuc thi (chon Hinh thuc thi, dang ky
Phan mém sir dung dbi véi truong hop thi phong may).

Néu M4 hoc phan di chon cé nhiéu hinh thuc thi thi chon (4) Chi tiét dé chon

hinh thiec thi cho timg Lop hoc phan va néu 1y do (Vi theo quy dinh céc Lop hoc phan
c6 cung M4 hoc phan thi cung hinh thuec thi).

(4) Chi tiét:

Théng tin chi tiét gom: Ma hoc phan, mé 16p hoc phan, tén hoc phan, nganh,
giang vién, co so hoc, ngay ket thiic, ma hinh thirc thi, tén hinh thic thi, ngay nép,
phan mém, ly do.
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Ping ky ngay nop (néu co) ddi véi cac hinh thuc thi TLOTT, PRO, DOAN.

Chon hinh thirc thi

Hinh thdrc thi:

Tiéu ludn khdng thuyét trinh v

Ngay nép (vé&i hinh thiec thi la TLOTT, PRO, DOAN va Ngay ndp phai sau
Ngay két thiic 1op):

Ly do (trwéng hop cing 1 HP cé nhiéu hinh thiec thi):

(5) Duyét danh sach hinh thuec thi.

5.2 Poi véi Giang vién => Chon Piang ky ngay nop bai thi

Déng ky giang day | Gidngvién - Théngké -  Huwéng dan sir dung -

Xem chuyén mén ca nhan

Dang ky 16p hoc phan

HE THC Theo déi két qua dang ky ", G|ANG DAY UEH

Déng ky giang LMS
Dgng nha‘_‘p Déng ky ngay ndp bai thi

» Xem huwéng dan cach dang ky I1&p giang
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Giao dién Giang vién nhu sau:

m ~ a -
Chon M hgo Tén o Co el Moy kbt M. hinin Tén hinh Fhén
z ) mhén Lo isp R phin Ngénh hoo thio thiso B thise thl mém Ngay nda
tat ca
H DIFHYS 14011 o al LEH oTT T
N Figueplin
Linh-H2
H DIFHYS14011 Qud ot Tl
H CIFHYS 14011 om 2 tndng ot
N Bng 1 B
N N2
( ) H DIPHYS140114 o 2 thing H ot T
N B0g L Figuplin 2
. N2
—
H D1PHY S 140 O ] UEH oTT T
Figueplin 2
Linh-H2
H DIFHYS o 3 ot
B 72
-NZ
FHYG14005 4DIPHYS1400642 | GOTCH-Clu | Hithéng | UE 20M2E0ZA oTT
3 2ng CE mdng tin il ian
— - Linh- N2
H DIFHYS GOTC Qua H ot T
g CE L b
-NZ
H DIFHYS oTC - a} oTT Tk
] B v
- N2
—
Sy W 9 rong 10 sh 9 he -

(1) Chon D¢t dang ky hinh thuec thi.

(2) Céc hoc phan di duoc Truong nhém hoc phan /Trudng don vi dang ky ngay
nop bai déi vai cac hinh thirc TLOTT/PRO/DOAN thi Giang vién chi duoc xem.

Néu Truéng nhdm hoc phan /Trudng don vi chua ding ky ngay ndp bai ddi véi
cac hinh thac TLOTT/PRO/DOAN thi giang vién dang ky ngay nop (néu co) tai muc
(4) bang ky ngay nop.

(3) Chon M4 hoc phan = (4) Pang ky ngay nop (Giang vién cd thé dang ky ngay
nop (néu cd) dbi vai cac hinh thirc thi TLOTT, PRO, DOAN).

Bang ky ngay ndp bai

Ngay nop (voi hinh thiee thi la TLOTT, PRO, DOAMN va Ngay nop phai sau
Ngay két thic lop):

el e
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5.3 P6i véi Ban Giam déc => phé duyét hinh thac thi nhu sau:

Pang ky giang day  Giang vién - Thongké ~  Huwong din sirdung ~

Ban Giam déc phé duyét hinh thirc thi

Dot dang ky

Chon dot: HKC2024-DHCQ M (1)

« BacDTDH-HéDT:CQ

« Thoi gian QLMH dang ky: 19/08/2024 - 19/08/2024

« Thai gian Tredng BV dang ky: 20/08/2024 - 20/08/2024
« Thai gian GV dang ky: 21/08/2024 - 21/08/2024

Xem 20 v déng trén mét trang Tim kiém:
Chon
z ., —» O DPonvidaotao . Tilg Online Ti lé Offline Béng y Khéng déng y Y kién Chi tiét
tat ca -

[J  KTLQLNN - Khoa Tai chinh 64.10% 35.90% ad E
cong

)  KTLQLNN - Khoa Quan ly 40.00% 60.00% ad (4)
nha nudéc

[0  KTLQLNN - Khoa Luat 42.86% 57.14% ad

[J  KTLQLNN - Khoa Kinh t& 86.56% 13.44% ad

[J  Khoa Ngoai ngit 28.57% 71.43% ad

[0  Khoa Ly luan chinh tri 100.00% 0 ad

) KD -Khoa Tai chinh 73.40% 26.60% ad

O KD - Khoa Quan tri 70.39% 29.61% ad

[0 KD -Khoa Ngan hang 74.12% 25.88% ad

(2) T [ KD -Khoa Kinh doanh quéc 8.78% 91.22% ad

té - Marketing e

[0 KD -Khoa Ké toan 0 100.00% ad

[J KD -Khoa Dulich 29.23% 70.77% fdgsfgfsd

0] | CNTK - Vién Déi méi sang 95.12% 4.88% ad
tao .

[0 | CNTK- Vién D6 thi thong 82.35% 17.65% ad B
minh va quan ly

[J  CNTK- Vién Cong nghé 5.56% 94.44% ad
théng minh va tvong tac =

0] | CNTK - Khoa Toan - Théng 36.67% 63.33% ad
ké

[  CNTK-Khoa Thiétké Truyén = 72.73% 27.27% ad E
théng

[ CNTK-Khoa Cdng nghé 22.50% 77.50% 1234556
théng tin kinh doanh =

Dang xem tir 16i 18 trong tdng sb 18 don vi

3)

Ti Ié online: 45.42% - Ti & offline: 54.58%

()

(1) Chon Dot dang ky hinh thic thi.

(2) Chon Pon vi dao tao = (3) Duyét hinh thire thi (Ban Giam dbc chon Bong
y/Khong ddng y. Néu co dé xuat khac thi ghi vao cot y kién).

Chi tiét gom cac thong tin: M hoc phan, ma 16p hoc phan, tén hoc phan, nganh,
giang vién, co so hoc, ngay két thiic, ma hinh thuc thi, tén hinh thac thi, ngay nop,
phan mém, 1y do d3 diang ky cua cac Pon vi dao tao.

DHKIT-UEH-2026-005897




HD

(5) Gri email: Trudc khi chon muc gui email, Ban Giam doc duyét hét hinh thirc
thi cua tat ca cac don vi trong Dot da chon. Sau khi gui email thi thdng tin phé duyét
s€ den Ban Dao tao va cac Don vi dao tao.

ARG DHKT-UEH-2026-005597
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